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Introduction

The IDEP (Intrastat Data Entry Package) software has been created already in 1993
together with the Intrastat system. At that moment it was distributed on diskette,
then on CD and finally it is also available on the Internet.

IDEP.Web gives you the possibility to create different statistical declarations (Intrastat
and balance of payments) for Statec.

Using the IDEP.Web form

To be able to use Idep.Web in the best way, we recommend using a recent version of
the following internet browsers :

- Google chrome

- Internet Explorer
- Mozilla Firefox

- Safari

- Opera.

The Idep.Web form may be used in one for the following 4 languages I IE="=EE
- French
- German
- English
- Luxembourgish.

Declaring with IDEP.Web

Using Idep.Web you will be able to create the following statistical declarations :
- the Intrastat declaration for arrival
- the Intrastat declaration for dispatch
- the Intrastat declaration for the balance of payments .

Technical helpdesk for “"IDEP"

If you have any questions about the use of the Idep.Web form, please contact :

- Francis Sonnetti at 2478 4293 or by email at francis.sonnetti@statec.etat.lu
- Jean-Pierre Jossa at 2478 4286 or by email at jean-pierre.jossa@statec.etat.lu

The “Intrastat™ helpdesk

If you have questions on the different Intrastat declarations, please contact :

- Luc Kohnen at 2478 4246 or by email at luc.kohnen@statec.etat.lu
- Pascal Harsch at 2478 4236 or by email at pascal.harsch@statec.etat.lu

The « Balance of Payments » helpdesk
If you have questions on the “balance of payments” returns , please contact :

- Help-desk at 2478 4200 or by mail at balance@statec.etat.lu .




Request to get access to Idep.Web

Idep.Web is only accessible, if you requested a user-id and a password from Statec.
This request has to be addressed to :

- Luc Kohnen at 2478 4246 or by mail to luc.kohnen@statec.etat.lu
- Jean-Pierre Jossa at 2478 4286 or by mail to jean-pierre.jossa@statec.etat.lu .

Please note that the user-id and the password will , for obvious security reasons, only
be transmitted by registered post .

To get access, you will have to indicate :

- the name of your company

- the identification of the company ID (LU...)

- the exact address of the company

- the name of the contact person that will use Idep.web

- the phone number and mail-address of the Idep.web user.

Case of a third-declarants (please have also a look at ,,procedure to be respected for a
third-declarant™ page 55)

The third-declarant has first of all to ask for an own user-id and password.

The letters with the user and password of his customers will be sent directly to the
clients.

The first time, the customer of the third-declarant will have to enter their Idep.web
account themselves, to complete first the company’s data and then to give the third-
declarant the permission to enter data on their behalf.




First access to the Idep.Web form

The access to the Idep.Web form is possible at :

services.statec.lu/IdepWeb/

You will access Idep.Web for the first time by entering the user-id in the field Id.
number, followed by the password :

Please enter yvour identification number and password:

Welcome on IDEP.WEB

Id. number

1136752200

Password

A click on will start Idep.Web .

Your first action will be the completion of the company’s details for which the
declarations have to be done :

Modify Company” s parameters LU1136752220

Company name*
|Shupping Center LUXO |

Address* P. code® City * Country®
| | L | | || 7
Title * First name* Last name * Fhone number*  E-mail*
General informatien:  |Mr. V| |Bernard | |Zimmer | | | |zimmer@|uxu.|u |
Choice of declarations
Enabled declarations : Title First name Last name Phone number E-mail

[|Balance of payments (Bop)
[ 1ntrastat (arrival)
[ Intrastat (dispatch)




Initialization of the Idep.Web form

The first part concerns the company’s parameters :

Modify Company” s parameters LU1136752220

Company name®

|5h0pping Center LUXO

Address* P. code® City * Country®
|13r rue Erasme | |2DlE | |Luxemb0urg ||LU Luxembourg "I'|
Title * First name* Last name * Phone number®  E-mail*
General information:  |[Mr. V| |Bernard | |Zin'|n'|er | |24—?8 4293 | |zimrner@|uxo.|u |
Field Description
Company name Name of the company
Address Address of the company (street and number)
P. code Postal code in the town
City Town where the company resides
Country Country where the company is situated
Title Title (Ms. or Mr.) for the contact person
First name First name(s) of the contact person
Last name Last name(s) of the contact person
Phone number Phone number of the contact person
E-mail E-mail address of the contact person

Beneath on the same form, you will have to do an indication about the type of
declarations you will have to fill-in. For every declaration form, you are even allowed
to indicate a different contact person :

Choice of declarations

Enabled declarations : Title First name Last name Phone number E-mail

[¥] Balance of payments (Bop) |Mr. Vl |Berr|ar|:| | |2irr|rr|er | |24?84—4—4 | |2irr|rr|er@|ux0.|u |

[¥] Intrastat (arrival) |M5. vl |Jusephine | |Block | |24?8444 | |Blocl-c@luxo.lu |

[T 1ntrastat (dispatch)

Intrastat (arrival)® Totals 2017: £0

2 Detailed Return vl Totals 2016: €811 820

Field Description

Enabled declarations Indication about the declarations which have to be created in
Idep.Web

Balance of If activated, a declaration for the balance of payments has to

payments (BoP) be created

Intrastat (arrival)

If activated, Intrastat declarations for arrival will be available.
A supplementary indication on the form to be used, has to be
done at the bottom of the form.

Intrastat (dispatch)

If activated, Intrastat declarations for dispatch will have to be
created. A supplementary indication on the form to be used,
has to be done at the bottom of the form.

Title Title (Ms. or Mr.) for the person in charge of that declaration
First name First name(s) of the person in charge of declaration

Last name Last name(s) of the person in charge of that declaration
Phone number Phone number of the person in charge of that declaration
E-mail E-mail address of the person in charge of that declaration




Idep.web home page

Just after saving the company’s details, the Idep.Web home page will be presented to
you :

Actions | Tables | T Help | | j ==

STATEC [ Declarations CNB8 Function key overview
cerl F2 F8 shift F1

& Important for the Idep.web users !

& Deadline for Intrastat

3 Statec
09-2016 : the 24/10/2016 !
Deadlines IDEP.Web data collection tool
Company data:
Click here to rhange Important tasks Latest activities
Shopping Center LUXO - a declaration * Company's parameters
13, rue Erasme . m SF ks ke ® Third-party-declarants

2016 Luxembourg

. ® |ine models
Mr. Bernard Zimmer o WAUGTIS third-declarant :
® Declarations
zimmer@luxa.lu s QTN password

. 2478 4293

Bop: Mr. Bernard Zimmer Documentations
Zimmer@luxo.lu
R, 2478 444 Idep.Web manual

Imp.: Ms. Josephine Black FAQ - Freguentlv asked guestions

Block@luxo.lu

T ird- i LW
€ 2478 424 o be 3 third-declarant in Idep.Web

New options in this version

At the home page , you can see the menus and their options which can simply be
activated by a mouse-click .

If you select a menu, some options will appear.




Idep.web menus

The different menus will be :

Actions

STATEC B Declarations

Actions

Statec The home page

Declarations The overview of declarations

CNS8 Possibility to search the official 8-digit good-code

Tables

Company’s goods-codes relation table between CN8 good-codes and the
company'’s internal good-codes or the product name

Trade-partners table with the company’s trade-partners

Exchange-rates table with the currency exchange-rates

Line models table with prepared declaration lines, called line models

Import

Import Interface allowing the import of declarations, trade-
partners, company good-codes or line models

View import-log View the result of the import action

Import-format Possibility to create an interface for the data-import

Parties

Company’s parameters The informations on the company, as well as the
indications on the kind of declarations to fill-in

Main company param. Information on the main company (ex.: the third-
declarant)

Change to another company | This option does only appear if one company has the
permission to create also declarations for another
company (example third-declarants)

Third-party-declarants Parameter giving a third-declarant the possibility to do
the declarations instead of the company itself

Transmit some transmit several declarations at the same time

Tools

CNS8 Tool for the search of good-codes (by keyword, in a
hierarchical or in a simple way)

On-going jobs List of the jobs that have been started or are still running

Downloads Possibility to export different tables from Idep.Web to be

able to use them in your own information system (CN8
goods-codes, Bop codes, country codes, trade-partners,
Intrastat tables, etc.) - available format : text, xml or

Zip

Options Possibility to configure certain Idep.Web screens

Help

Site map Displays the structure of the Idep.Web site and gives
direct access to different options

Help A structured Idep.Web help

Support Contact to the different helpdesks

Informations Link to the pages where the official information on
« Intrastat » and the « Balance of payments » can be
found




Language
At the top right corner you find different flags :

Clicking on one of them, will change the language used inside the Web-form to the
official one used in that country. The available languages are: French, Luxembourgish,
German and English.

The flag that is darker represents the actual language being used; in this case : the
English one.

Your selection will stay in memory for the next time you will access the Idep.Web
form.

Different zones at the home page

Message zone (at the top left corner)

Important messages may appear on the left :

& Deadline for Intrastat
07-2016 : the 23/08/2016

Messages may concern a declaration dead-line that you missed : You missed the
deadline for ... !

On the left side, you will also find the company’s data that you indicated at the menu
IVENPINEINY Company s parameters |

In case changes have to be done, you will simply have to click on “Click here to
change" :

Company data:

Click here to change

Luxo {July 2018)
Rue Erasme

2016 Luxembourg
M. Frasaon

francis.sonnetti@statec.etat.lu

L, 2475 4293




Important tasks (in the middle part of the home page)

In that list you will find fundamental Idep.Web options as « Create a declaration »,
the « Overview of declarations » or the possibility to “change password” :

Important tasks

L m a declaration
. m of declarations

+ WAL third-declarant
« W F1 LR password

Documentations

Documentations

Idep.Web manual

FAQ - Freguently asked guestions

To be a third-declarant in Idep.Web

Mew options in this version

In this part you will find documentations about Idep.web :

- Idep.Web manual : the complete manual on Idep.web

- FAQ - Frequently asked questions : answers to the most common questions to
the help-desk

- To be a third-declarant in Idep.web : a short guide for third-declarants and
their customers

- New options in this version : the latest changes in Idep.web.

Last activities (in the right part of the home page)

In this option, you will find a list of functions that you used in the past time. This way
it will be easier to enter directly into your preferred functions.

Last activities
* [Declarations

* Import
* Company's parameters

To renew that list, you have to click on EEEIH .
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Traces

During the use of the menus and options, you will always find a line at the top of the
screen where you will find a trace about which ways you used, to get to actual
option :

iew = Declaration line

W
.
4]
[

(=]
(1]
m

STATEC = Declaration overview

The different entry fields
There are two types of fields :

- the mandatory fields
- the optional fields .

The mandatory fields react as described below :
- not filled-in mandatory fields will be in yellow
- erroneous mandatory fields will be red-lighted
- not correctly filled-in mandatory fields will be in green.

Optional fields will behave as follows :
- not filled-in or incorrect optional fields will have a white colour
- incorrect optional fields will be in red .

All fields can be :
- free texts
- a combo-box with drop-down and possibility of typing in text
- a pick-list field with pop-up selection and the possibility of typing text in.

All these fields are under certain restrictions :
- a maximum length (up to N characters)
- a type of data (letters or only numbers)
- a range of possible values (defined in a drop-down or pop-up list )
- special validation rules (ex.: the VAT algorithm, a valid email-address, etc.).

The error messages concerning the fields, will be displayed in the right part of the
screen or simply below the form. For every erroneous field, an indication on the error
type will be shown in the error summary.

If you want to leave a screen without saved data (e.g. when closing the browser or

choosing any link on the page) a warning will appear : Do you want to exit without
saving ?
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List forms
The following principles will be in use in Idep.Web lists :
All lists will be divided into more screens, if they exceed a certain amount of lines :

- the number of lines displayed on screen can be defined with “Tools / Options
- paging controls are displayed, if there is more than one page of data.

In the lists with a selection column, it is possible :
- to select from O to N entries
- to edit an entry by a double-click
- to apply an action on the selected entries using the menu “Actions"
- to enter a search criteria in the search field in the left top corner
- to get an indication on the number of entries in the list in the right top corner.

Online help

On every page, except for the home page, you have the possibility to ask for online
help at the right bottom of the selected option.

Navigation

We recommend not to use the "previous" and "next" buttons of the browser, but to
use simply the foreseen buttons inside the Idep.Web form.

On most of the screens, a «return to ..." button is available at the left side of the
bottom. That button allows to return to the previous function or screen.

The effect will be the same if you click on the previous entry in the trace.

You have different possibilities to find your way :
- by selecting a menu and its options
- by the options « Important tasks » and « Last activities » presented at the
home page
- by the « Site map » (at the bottom of the page) which will give you access to
all possible functions .

-12-




Changing the Idep.Web settings

The sub-menu « Options » of the « Tools » menu allows you to change different
Idep.Web settings :

The following =ettings allow you to change the behaviour of the application:
Mumber of lines that will be shown in a list :

@ g 010 © 12 © 14 © 15 © 15 © 20 O 22

"] Show instructions - if vou have hidden them, this will switch them on again.

Show help in a separate popup window.
Show possible CNE codes as you type.

Change pas=word

- the parameter « Number of lines ... shown » will allow you to configure how
many lines of a list or table will be displayed on one page . In case that fixed
amount of lines is exceeded, the data will be presented on several pages

- «Show instructions » allows you to get certain advices about different pages
and options of the Web-form. : if that disturbs you, simply switch it off

- the option « Show help in a separate popup window » gives the opportunity to
allow that on a request for online help, your actual function will stay in the
back-ground, while the help screen will be shown in a separate window. This
way, you will lose no data

- the option “Show possible CN8 ..."” will give you the opportunity to have an extra
window besides the declaration line entry, in which you will be able to watch
the progression for the search of the good-code inside the nomenclature

- the “Change password” option will allow you to arrange the Idep-Web-user-
password in line with your needs.

-13-




Creation of a declaration

To create a declaration, you simply click on the EEEETE = declaration jcon in the column
« Important tasks » at the home page :

Statec
IDEP.Web data collection tool

Important tasks / Latest activities
a declaration

* Declarations

. m of declarations * Import-format

* Change to another company

LN Gl third-declarant )
® Company s parameters

o =Tl [-) password

* |ine models

Another option allows you to do the same : simply click on and then
use followed by the option EEEYIN :

Add Declaration header

5 ; What kind of declaration do you want to create ?
(") Intrastat (arrival)

(") Intrastat (dispatch)

(") Balance of payments

You will first have to choose the kind of declaration you want to create :

Add Declaration header

_| Step 1: i

@ Intrastat (arrival)

What kind of declaration do you want to create ?

(") Intrastat (dispatch)

() Balance of payments

_| Step 2: i

) ) How do you want to create the declaration ?
(") Type in declaration

() Impart declaration If you want to import a file with datas for several
() Nil declaration declarations, companies , periods or flows, then you

~ Replace declaration should use Multi Import

In the following part, you will have to indicate in which way the declaration will be
created or what kind of declaration it will be. The choices will be :

- Type in declaration : if you want to type in the declaration

- Import declaration : if you want to import data from a file

- Nil declaration : if for that month you had no Import/Export

-14 -




- Replace declaration : if you want to do changes on an already transmitted
declaration

Add Declaration header

'-I Step 1: i

@ Intrastat (arrival)

What kind of declaration do you want to create ?

(") Intrastat (dispatch)

(") Balance of payments

'-| Step 2: i

) ) How do you want to create the declaration ?
i@ Type in declaration

(7 Impart declaration If you want to import a file with datas for several
(™) Nil declaration declarations, companies , periods or flows, then you

) Replace declaration should use Multi Import

_I Step 3: i

Period*
|201602  February 2016 v

Select the period for which you want to create the
declaration.

Declaration
2 - Detailed Return

Finally, you will have to do an indication on the period for which you declare.

If you simply click on , You open that new declaration.
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The look of the declaration form will differ depending on the type that has been
selected : Intrastat declaration (arrival or dispatch), declaration for the balance of
payments.

The declaration form might differ, but the procedure remains the same. The user may
use either his mouse or the « TAB » key to pass from one field to another.

On some fields, where a pop-up list is available, the jump to the next field is
automatic, as soon as a correct value has been entered.

The mandatory fields will be represented in a yellow colour, the optional ones with a
white one.

If in certain fields, the user knows what to enter, he may do that directly. In other
cases, some drop-down or pop-up lists could be available.

The fields of a drop-down list are presented as follows :

Country of consignment®
| v|

The user may click on the down-arrow on the right of the field and will see the
available values among which he will be able to do a choice :

Country of consignment™

v

AT Austria

BG Bulgaria E

CY Cyprus

CZ Czech Republic

DE Germany

DK Denmark -

m| »

The user picks a value by clicking on one of the values :

Country of consigriment®
BE Belgium - w
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Intrastat declaration lines for arrival

Concerning the Intrastat declaration, there are three different types : simplified,
detailed and extended .

The following example presents an extended declaration line , where every possible
field of an Intrastat declaration for arrival is presented :

Line 1 of declaration 000001

Dreclaration: Extended, Flow: Amival, Feriod: 201602, Update: 24/02/2016.15:07

Country of consignment™® Net mass in kg (optional)

[BE Belgium v | |

Country of origin® Suppl. units (pieces)*

T Italy =l 110 |
Mature of transaction™ Currency code

|11 Outright purchase/zale v | |GBF’ Peund Sterling b |
Mode of transport™ Invoice value in GBP

|3 Road transport v| [5212 |
Ceompany's code Statistical value in GBP

| v| 5373 |
CM3 good-code™ Invoice value in EURO*

84714100 | §| 6 662,05 |

Statistical value in EURO*
6 861,19 |

Reference
lvfc-145 |

:Data-processing machines, automatic, comprising in the same housing at least a -
Ecentral processing unit, and one input umit and ane output unit, whether or not i

combined (excl. portable weighing <= 10 kg and excl. those presented in the form ~

Save, then next | Cancel and return to overview Help

Country of consignment
Member state from where the goods got imported (two alphabetic positions).

Country of origin
Country where the goods have been produced (two alphabetic positions).

Nature of transaction
Commercial operation that has taken place (two numerical positions).

Mode of transport
The mode of transport represents the mean used when the good crossed the border of
the Luxembourgish territory (1 numerical position).

Company’s code

Internal good code (or product name) used in the company in relation to the official
goods-code (a table can be defined at « "Tables / Company’s goods-codes").
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CN8 goods-code
The official goods-code (8 numerical positions) of the combined nomenclature.

In IDEP it is possible to search for a goods-code in the normal way, in a hierarchical
mode or by keyword.

Net mass in kg
Total net mass of the goods in kilograms without decimals.

Sometimes the indication of the net mass is replaced by the request of the quantity
(suppl. units), depending on the goods-code.

Suppl. units (*)
The supplementary unit is simply the quantity of goods.

IDEP will display that field if it is requested. In that case, the net mass will be
optional.

Currency code

By selecting a currency code, a supplementary field in which the value can be entered
in a foreign currency will be added. The conversion into a Euro value will be done
automatically.

Invoice value in foreign currency
Total value in foreign currency (without VAT) - appears only if field “"Currency code” is
used.

Statistical value in foreign currency
The statistical value in foreign currency - appears only if field "Currency code” is used.

Invoice value in EURO
Total value in Euro without decimals (without VAT) . It is not possible to add a
negative value.

Statistical value in EURO
The statistical value is the invoice value added by the transport and insurance cost. It
is not possible to add a negative value.

Reference

This field is optional. It can be used to indicate a reference to your invoices (ex. :
invoice number, trade-partner, etc.) This field will not be transmitted to Statec.
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Intrastat declaration lines for dispatch

The following example will show an extended Intrastat declaration line , where every
possible field of a dispatch declaration is presented :

Line 1 of declaration 000002

Dreclaration: Extended, Flow: Dispatch, Period: 201602

Partner VAT number® Met mass in kg (optional)
|FRO9318921061 Inter-occasions v | |
Country of destination® Suppl. units (pieces)™

|FR France w |1U |
Mature of transaction™ Currency code

(11 Outright purchase/sale v/ |USD  United States of Ameri v |
Mode of transport™® Invoice value in USD

|3 Road transport " | |5 128 |
Company's code Statistical value in USD

PC v| [50s8 |
CN& good-code® Invoice value in EURO®*

se714100 | @ 17,70 |

Statistical value in EURO*
4 081,3 |

Reference
lus-124 |

Crata-processing machines, automatic, comprising in the same housing at least a -
central processing unit, and one input unit and one output unit, whether or not (M

combined (excl. portable weighing == 10 kg and excl. those presented in the form =

Partner VAT number

The partner Vat number overtaken from "Tables / Trade-partners" is an indication on
the company to which the good got delivered. If the field is erroneous, it will be in
red. If it corresponds to the norm, a check of its registration will take place.

Country of destination
Member State to which the goods have been exported (two alphabetic positions) .

Nature of transaction
Commercial operation (two numerical positions).

Mode of transport
The mode of transport represents the mean used when the good crossed the border of
the Luxembourgish territory (1 numerical position).

Company’s code

Internal good code (or product name) used in the company in relation to the official
goods-code (a table can be defined under « "Tables / Company’s goods-codes").
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CN8 goods-code
The official goods-code (8 numerical positions) of the combined nomenclature.

In IDEP it is possible to search for a goods-code in the normal way, in a hierarchical
mode or by keyword.

Net mass in kg
Total net mass of the goods (not the weight per unit !) in kilograms without decimals.

Sometimes the indication of the net mass is replaced by the request of the quantity
(suppl. units), depending on the goods-code.

Suppl. units
The supplementary unit is simply the quantity of goods.

IDEP will display that field if it is requested. In that case, the net mass will be
optional.

Currency code

By selecting a currency code, a supplementary field in which the value can be entered
in a foreign currency will be added. The conversion into a Euro value will be done
automatically.

Invoice value in foreign currency
Total value in foreign currency (without VAT) - appears only if field “"Currency code” is
used.

Statistical value in foreign currency
The statistical value in foreign currency - appears only if field "Currency code” is used.

Invoice value in EURO
Total value in Euro without decimals (without VAT). It is not possible to add a
negative value.

Statistical value in EURO
The statistical value is the invoice value with taking into consideration the transport
and insurance cost. It is not possible to add a negative value.

Reference

This field is optional. It can be used to indicated a reference to your invoices (ex. :
invoice number, trade-partner, etc.) This field will not be transmitted to Statec.
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Declaration line for the « Balance of payments »

The following screen presents a declaration line for the “balance of payments”, that
may change according to the declaration code . Two looks are possible :

Line 1 of declaration 000003
Declaration: Bop, Period: 201602
Country® Currency code®
|BE Eelgium ‘T'| |EUR Eurc Member Countries, Euro 5
Bop-code® Sales / Income in EUR™®
|L'IE|2 Sale and purchase of goods under ‘T'| |15 159 |
Furchases / Expenses in EUR
Reference
Sale and purchase of goods under merchanting
or :
Line 2 of declaration 000003
Declaration: Bop, Period: 201602
Country* Currency code®
|IT Italy "I'| |EUR Euroc Member Countries, Euro s
Bop-code® As=zet value in EUR*
|ST110  Stock of Trade credits - Related for 9| |50 000 |
Liability value in EUR
Reference
Stock of Trade credits - Related foreign enterprises - Buyers

Country

For transactions : The country (code with 2 alphabetical characters) of residence of
the foreign counterpart or the code of the international body with which the
transactions were realized.

For stocks : The country (code with 2 alphabetical characters) of residence of the
foreign counterpart or the code of the international body for which there are balances
on accounts.

Bop-code
For transactions : The Bop-code (3 to 6 alphanumeric characters) represents the
nature of the transaction (deal) according to the list of the economic codes.

For stocks : The bop-code (5 alphanumeric characters) represents the category of the
account according to the list of the stocks of assets and liabilities .
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Currency code

For transactions : The currency (code with 3 alphabetical characters) in which the
amounts are expressed. The transactions (deals) cleared in different currencies are to
be converted into the currency of the statement.

For stocks : The currency (code with 3 alphabetical characters) in which the amounts
of the accounts are expressed. The conversion in another currency is not authorized.

Sales / Income
The amount of the transactions (deals) cleared during the considered period and
provided by economic code and by country code.

Purchases / Expenses
The amount of the transactions (deals) cleared during the considered period and
provided by economic code and by country code.

Asset value
The amount of assets towards non-residents at the end of the considered period.

Liability value
The amount of liabilities towards non-residents at the end of the considered period..

Reference
Entering any reference is optional.
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Entry of a declaration line

As soon as a line has been completed, you have different possibilities :

: choose this option if you want to save a line, and continue to enter

more lines. The form will be cleared and prepared for the next entry. The line counter
will be incremented.

: choose this option if you want to save the line and stop the line entry.
You will get back to the overview of lines.

Sk uERES U ERE « This option allows you to cancel the line entry and to get

back to the overview of lines.
Save a line
At any moment, you may save the line that you just entered.

If the line is not complete or if there are erroneous fields, a message similar to the
following, will be issued :

Invalid value

* Country
Invalid value * Country of origin
Invalid value * Country * CMNE goods-code
* Bop-code * Country of origin * Invoice value

After every entry, IDEP will check the different fields and will display a message as
soon a field has not been filled in or is erroneous. You also have the opportunity to
continue with the option :

Sawve with incorrect data

At that moment you have the choice to save an incomplete or incorrect line, or to
correct it before saving .

Please note that it is not possible to transmit an incomplete or erroneous declaration.
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Overview of lines

After the line entries, you pass to the overview of lines.

The overview of lines will show all the lines that have been already entered.
That list may be sorted in different ways, while clicking on the column header.

As this list may be very long, you can easily access the different line pages while
clicking on one of the page numbers at the bottom, or simply by entering a number

into the parameter ©°% Pags [ ] .

Consult Lines overview 000008

Declaration: Detailed Retwrn , Flow: Arrival, Period: 201601, Date: 17/02/2016 13:07

Decl i ot be modified; create a replacement declaration.
: Line Reference Country CNS8 goods-code Net massin kg Suppl. units Invoice value in EURO Correct Update

] 1 im BG 42010000 1 17 v 15/02/2016 10:19
] 2 == oE 21061080 7 35 v 15/02/2016 10:05
[ 3 BIiE 21061080 4 17 v 17/02/2016 10:39
= 4 [ N Bas 21061080 4 34 v 17/02/2016 10:39
= 5 Blrr 21061080 63 403 v 17/02/2016 10:39
1 [ L= 21061080 33 410 v 15/02/2016 10:05
] 7 = e 21061080 1 10 v 15/02/2016 10:05
] 8 = oE 21061080 2 17 v 15/02/2016 10:05
[ 3 BleE 04061030 g 26 v 15/02/2016 10:05
F 10 Blee 04061030 & 17 v 15/02/2016 10:05
12| 3(|4| 5 .| 21 || 22 || Mext > Go to page l:l

In the overview of lines, you can use several actions on one or more lines.
The chosen action will have the following effect :

Add : add a line to the existing declaration. No matter if you selected one or more
lines , activating “Add” will open the form to enter a declaration line.

Show : display or modify an existing line to change or correct some fields. It is of
course much simpler, if you double-click on that line, to open it. Then you simply pass
to the details of that line.

Delete : delete the selected lines. A confirmation will be asked.

Delete All : delete all the lines of the declaration. A confirmation will be asked.
Import : start the import of the data from an external file.

Copy : copy lines from a former declaration

Header : show a summary with the totals for that declaration.

Aggregated info : aggregation (summary) of the lines that only differ by the values.

Of course, there might be less lines in an aggregated list than in the normal list of
lines. To return to the original list of lines, you only need to click on Detailed lines.
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Transmit : that option allows to transmit a declaration to Statec.

Attention : It will no more be possible to change lines afterwards ! If any change has
to be done, you will have to do a “replace declaration” !

Print : this option gives you the possibility to print declaration lines, to save them in
an electronic format or to export them in a file.

In case the declaration is erroneous a filter appears in the right top corner, giving you
a choice between:

- All lines : show all lines in the declaration
- Erroneous lines : show only the erroneous lines.

Modify Lines overview 000006
i Return , Flow: Arrival, Period: 201601 Filter: _
22 items
: Select B CNE8 Net mass in Suppl. Invoice value in
=l Line Reference Country oods-code o T EURD Correct Update
] 11 DK 84713000 24 3 3 660 v 19/02/2016 08:52
] 12 £ Ge 87042131 12 001 12 375 000 vd 19/02/2016 08:52
= i3 10FR 07093000 11 14 v 19/02/2016 08:52
= 14 InT 08051080 250 375 v 19/02/2016 08:52
] 15 I0FR 08092900 12 132 " 19/02/2016 10:47
] 16 P 84714100 70 10 4 550 kA 23/02/2016 16:02
] 17 I0FR 84716070 25 10 1800 ' 23/02/2016 16:02
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Overview of declarations

As soon as a user quits the screen « Lines overview », he is taken back to the
« Declaration overview ».

The overview of declarations shows all declarations that have been created for a
company , and their actual status :

Mo filter Declaration filter: All w Status filter: Any w Companys & periods: Current |+
> 8 items
2 Select [ Number Declaration Tvpe Flow Period Value Line(s) Correct Transmitted Date

[ Intrastat Normal  arrival 201601 295 210 22 v v 11/07/2016 15:43
] Intrastat Normal  arrival 201602 51 798 22 v v 13/07/2016 10:1%
[} Intrastat Mormal  arrival 201603 79 036 22 v v 13/07/2016 14:23
0 Intrastat Mormal  arrival 201604 12 453 208 v e 29/07/2016 10:09
0 Intrastat Mormal  arrival 201606 49 101 208 e v 30/08/2016 13:54
Inc: 6 682 451
“““““ 5 Joey :
E oooois Bop Normal 201607 Exp: 1311 331 73 v v 29/08/2016 09:40
000016 Intrastat Normal arrival 201607 12 419 206 01/09/2016 09:23
Inc: 6 682 451
000017 jogys '
[ 000013 Bop Narmal 201608 Exp: 1311 331 73 v v 31/08/2016 08:55

The overview gives you an idea about the declarations of the past and all the
declarations that have been transmitted. The list may be sorted by clicking simply on
one of the headers.

You may also apply the three filters to display only the declarations that are
interesting for you for the moment .

By default , always all the declarations in all statuses are displayed.

The first filter “Declarations to show” concerns the declarations to be displayed :
- Show all [default] : display all declarations
- Intrastat arrival : show only Intrastat arrival (import) declarations
- Intrastat dispatch : show only Intrastat dispatch (export) declarations
- Bop : show only declarations for the “Balance of payments”
- NIL : show only NIL-declarations
- Normal : show declarations of all kind (normal, Nil, replace)
- Replace : show only replace declarations.

The second filter “Status filter * concerns the status of declarations :
- No filter on status : show all declarations in all statuses
- Not yet transmitted : show all not yet transmitted declarations
- Transmitted : show all transmitted declarations
- With errors : show all declarations that have erroneous lines
- Correct : show only the correct declarations.

The third filter concerns the companies (reserved to third-declarants) and the
periods :

- Declarations of all companies : show all declarations of all companies

(customers of the third-declarants)

- This month : display the declarations of the actual month

- Month-1 : display the declarations of the previous month

- Month-2 : display the declarations from two month ago

- Month-3 : display the declarations from three month ago

- Month-4 : display the declarations from four month ago
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- This quarter : display the declarations from this quarter (only for the Balance
of payments)

- Previous quarter : display the declarations from the previous quarter (only for
the Balance of payments)

- This year : display the declarations from the actual year (only for the Balance
of payments)

- Previous year : display the declarations from the previous year (only for the
Balance of payments).

The following options may be used:

Add : create a new declaration.

Show: to be able to show an existing declaration. But the most efficient way to do it,
is to simply double-click on a declaration, and the overview of declaration lines will

open.

Delete : to delete the selected lines from the overview of declarations. You will be
asked to confirm your action.

Transmit : to close the declaration of a month and transmit it to Statec. Use that
option carefully, as it will not be possible to do any more changes to a declaration that
has been transmitted (you will have to do a replacement declaration in that case).

Transmit some: With this option, you can transmit several declarations at the same
time.

Replace : Allows to do changes on an already transmitted declaration and to replace
the old one transmitted formerly.

Header : to see the totals of a declaration.

Modify period/flow : if an error has been done concerning the month, the year or
the type of a declaration, this function will allow to correct that mistake easily.

Print : to print a declaration on paper, to save it in an electronic way or to export it
into a text-file.

Calculate : after selection of a few declarations, this function will calculate a total on
those (invoice value, statistical value, supplementary units, net mass).
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Transmit a declaration

As soon as you will have closed a declaration , you have the possibility to transmit it ,
if it does not contain any error.

Attention ! If after transmission you detect any errors or necessary changes you will
have to do a replace declaration.

If you forgot to transmit some lines, simply create again that period and only add the
missing lines. At Statec these lines will be added to your already transmitted
declaration of the same month.

To transmit a declaration, you must select it in the overview of declarations :

Mo filter Declarations to show: All w Status filter: Any ~
: Select [ Number Declaration Tvpe Flow Period Value Lines Correct Transmitted Date

] 000001  Intrastat Normal  Arrival 201601 24 743 208 o v 22/02/2016
D 00000z Intrastat Normal Dispatch 201601 i5 612 1 v v 24/02/2016

Inc: 65 159
B 000003  Bop Normal 201601 ne xpr 0 2 Ve Ve 24/02/2016
0 000004 Intrastat Normal Arrival 201602 12 345 206 v Ve 24/02/2016

_ Inc: 6 682 451
[ 000005  Bop Normal 201602 Exp: 1311 331 73 v v 18/02/2016
El 000006  Intrastat Normal  Arrival 201601 1156 884 22 vy 24/02/2016

Then you click on .

A screen similar to the following one will show up :

Transmit 000006

Company's identity LU1136752249
Declaration Detailed Return
Flow Arrival

Period 201601

Value €1 156 334

MNet mass in kg 37 191 Kg

Lines 22 Declaration lines
Number of aggreg. lines * Aggregated info

Warning ! After transmission, chanages on a declaration may anly be done using a "replacement
declaration” .

Do you want to transmit the return ?

Mo, return to declarations overview Yes, proceed with transmission

Before transmission, a summary of your declaration will be displayed.
The number of aggregated lines will not be available at that moment, because the

calculation would take quite a while in case of many lines. It will only be available
after transmission.
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If you like to see the number of aggregation lines , before the transmission, then
simply click on Aggregated info , which will display a screen similar to this one :

Consult Aggregated info 000006

L

(N ouems
: Line Country CNE goods-code MNet massin kg Suppl. units Invoice wvalue in EURD
1 Hlee 84714100 140 20 9 100
= z HHEFr 84716070 75 30 5 400
z HEFrr 84716060 36 45 555
0 4 amDK 84713000 72 18 10 980
[ 5 EE=EGB 87042131 36 003 34 1 125 000
] s HHEFr 07093000 33 0 42

The total number of aggregated lines will appear in the summary :

Lines 22 Declaration lines
Mumber of aggreqg. lines 9 Aggregated info

If you click on NS SR S , the declaration will be
transmitted.

At the end of the transmission, the following message will appear :

Transmit 000006

The declaration has been transmitted successfully.

Company's identity LU1136752249
Declaration Detailed Return
Flow Arrival

Period 201601

Value €1 156 884

MNet mass in kg 37 191 Kg

Lines 22 Declaration lines
Number of aggreqg. lines 9 Aggregated info

This declaration can no longer be modified.

Warning ! After transmission, changes on a declaration may only be done using a "replacement
declaration” .

You could print out his form as proof.
000006-02-25-650F
Return receipt send to: francis.sonnetti@statec.etat.lu (M. Sonnetti)

Print (Owverview) J Return to declarations overview

You can print that message to prove the transmission of the data.

Later you could get the same information by first selecting a declaration in the
overview and then by clicking on [EEEA.
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Consult a declaration header

If you select a declaration and you activate the option , the totals will be
presented. That action is possible at any moment, also after transmission.

Consult Declaration header 000006

Period®
201601 - January 2016
Flow™*

A - Arrival

Declaration
2 - Detailed Return

Value: €1 156 884 Supplementary units: 157
MNet mass in kg: 37 191 Kg

Lines: 22 Mumber of aggreq. lines: g
Correct: Yes Transmitted: Yes
Date: 25/02/2016 07:38

The number of aggregated lines will only be available after transmission of the
declaration.

Please note that it is not be possible to do any changes on the fields in header .

Exchange-rates

The exchange-rates will automatically be overtaken from the Internet every night.
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Modify period or flow

In case you created a declaration and there was an error concerning the period or the
flow, then you will have the possibility to change that.

Two different situations are possible :

- the declaration has already been transmitted (continue on page 32)
- the declaration has not been transmitted (continue on this page).

Modify period or flow (the declaration still has not been transmitted)

To be able to do so, you first have to enter the overview of declarations, by clicking on
the option ﬂ RE=ELElTE or on ENEENETN of declarations on the main page.

I-W Declaration filter: Filtered w Status filter: Any w Companys & periods: Current |+

: Select D Number Declaration Type Flow Period Value Line(s) Correct Transmitted Date
= 000002 Intrastat Mormal  arrival 201601 285 210 22 W Ve 11/07/2016 15:43
0= 000003 Intrastat Mormal  arrival 201602 61 798 22 v e 13/07/2016 10:13
0 000005 Intrastat Mormal  arrival 201603 75 036 22 v e 13/07/2016 14:23
0 000007 Intrastat Mormal  arrival 201604 12 453 208 v e 23/07/2016 10:09
= 000012 Intrastat MNormal  arrival 201606 49 101 208 v v 30/08/2016 13:54
|| 000016  Intrastat Normal  arrival 201607 12 419 206 v 01/09/2016 09:23

If your declaration has still not been sent, you have to select it first :

I-W Declaration filter: Filtered w Status filter: Any w Companys & periods: Current |+

:: select [ Number Declaration Tvpe Flow Period Value Line(s) Correct Transmitted Date
0 000002 Intrastat MNormal  arrival 201601 295 210 22 v v 11/07/2016 15:43
0 000003 Intrastat MNormal  arrival 201602 61 798 22 v v 13/07/2016 10:15
= 000005 Intrastat Mormal  arrival 201603 79 036 22 v v 13/07/2016 14:23
= 000007 Intrastat Mormal  arrival 201604 12 453 208 v v 28/07/2016 10:09
= 000012 Intrastat Mormal  arrival 201606 49101 208 v v 20/08/2016 13:54
000016  Intrastat Normal  arrival 201607 12 419 206 e 01/09/2016 09:23

Then you will have to use the menu and the option :

Modify Declaration header 000016

Period*

1201607  July 2016 v
Flow™*

|A Arrival w
Declaration

2 - Detailed Return

Value: €12 419 Supplementary units: 72
Met mass in kg: 1 861 Kg

Line(s]: 206 Number of aggreqg. lines: 0
Correct: fes Transmitted: MNo
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Two fields will be open for changes : the flow or the period. As soon as you finished
your changes, save with the Mﬂdiﬁf = BIET button.

Modify period or flow (the declaration has already been transmitted)

To be able to do so, you first have to enter the overview of declarations, by clicking on
the option ﬂ RE=ELElTE or on ENEENETN of declarations on the main page.

c select [ Number Declaration Type Flow Period Value Line(s) Correct Transmitted Date
|} 000002 Intrastat Mormal  arrival 201601 295 210 22 v v 11/07/2016 15:43
[} 000003 Intrastat Mormal  arrival 201602 61 798 22 v v 13/07/2016 10:19
] 000005 Intrastat Mormal  arrival 201603 79 036 22 v v 13/07/2016 14:23
[l 000007 Intrastat Mormal  arrival 201604 12 453 208 v v 25/07/2016 10:08
= 000012 Intrastat Mormal  arrival 201606 49 101 208 Ve v 20/08/2016 13:54
[l 000016 Intrastat Mormal  arrival 201607 12 419 206 v v 01/09/2016 10:41

If your declaration has already been transmitted, you will first have to select it from
within the overview of declarations :

: select [ Number Declaration Type Flow Period Value Line(s) Correct Transmitted Date
1 000002 Intrastat MNormal  arrival 201601 295 210 22 v v 11/07/2016 15:43
] 000003 Intrastat MNormal arrival 201602 61 798 22 v v 12/07/2016 10:15
[l 000005 Intrastat Mormal  arrival 201603 79 036 22 v v 13/07/2016 14:23
] 000007 Intrastat Mormal  arrival 201604 12 453 208 e v 25/07/2016 10:09
0 000012 Intrastat Mormal  arrival 201606 49 101 208 e Ve 30/08/2016 13:54
000016 Intrastat Mormal  arrival 201607 12 419 206 e Ve 01/09/2016 10:41

Then you will have to select followed by . The following
screen will appear :

Add Declaration header

_| Step 1: i

Intrastat (arrival)

What kind of declaration do you want to create ?

‘_| Step 2: i

. . How do you want to create the declaration ?
Type in declaration

If vou want to import a file with datas for several

Import declaration declarations, companies , periods or flows, then you
Nil declaration should use Multi Import

(@ Replace declaration

‘_| Step 3: i

Reference number®
000016 - Intrastat 201607 arrival

Select the declaration you wish to replace.
The list only shows declarations which have been sent
earlier and have not already been replaced.

Period™ / [T Please confirm that you want to do a replacement
|20150? July 2018 hud declaration for an already transmitted declaration, for
Flow™* which you want to change the period [ flow.

|A Arrival A

Declaration
2 - Detailed Return
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Two fields will be open for changes : the period and the flow.

Adapt the period (same as in this example) , or, if necessary the flow :

_I Step 3: i

Reference number®
000016 - Intrastat 201607 arrival

Declaration
2 - Detailed Return

Select the declaration you wish to replace.
The list only shows declarations which have been sent
earlier and have not already been replaced.

Period* [[] Please confirm that you want to do a replacement
LTl X declaration for an already transmitted declaration, for
Flow* which vou want to change the period J flow.

|A Arrival b

Then confirm (on the right) that you want to create a replace declaration :

Flease confirm that you want to do a replacement
declaration for an already transmitted declaration, for
which you want to change the period / flow.

Click on EEEEEEEFEIETR]

The overview of lines appears :

Modify Lines overview 000018

: Select e o SN CHNB8 Met mass in S_up_‘[i Invoice value in
] goods-code ka units EURO
0 1 e 21061080 35
] 2 e 21061080 17
] K e 21061080 34
0 4 L[S 21061080 63 403
= 5 == oE 21061080 33 410
= & == DE 21061080 1 10

Correct

CALL R

Update

01,/09/2016 11:30
01/09/2016 11:30
01/09/2016 11:30
01/09/2016 11:30
01/09/2016 11:30
01/09/2016 11:30

If of any needs, changes on the lines may take place.

Anyway, the period (resp. the flow) will have been changed.

As soon as that replace declaration will be transmitted, the original one will be

replaced at Statec's side.
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Replacement declaration

As soon as you transmitted a declaration, it will ho more be possible to do any
changes on that declaration.

In case a transmitted declaration is not correct, you

declaration.

First select the declaration in the overview :

will have to do a replacement

: select [ Number

000001
] 000002
] 000003

Declaration Type

Intrastat MNormal
Intrastat MNormal
Bop Normal

Flow

Arrival

Dispatch

Period

201602
201602

201602

Value

18 990

4138

Inc: 65 159
Exp: 0

Lines

206
1

2

Correct

<L

<.

Transmitted

v

Date

25/02/2016
24/02/2016

24/02/2016

Click on the menu and the option . The following screen appears :

Add Declaration header

—| Step 1: i

i@ Intrastat (arrival)

(") Intrastat (dispatch)

(") Balance of payments

What kind of declaration do you want to create ?

_| Step 2: i

1 Nil declaration

(") Type in declaration

i7) Import declaration

i@ Replace declaration

How do you want to create the declaration ?

If vou want to import a file with datas for several

declarations, companies , periods or flows, then yvou
should use Multi Import

—| Step 3: i

Reference number®

|UEICIUEIl Intrastat 201602 Arrival w

Declaration

3 - Detailed extended Return

Select the declaration you wish to replace.

The list only shows declarations which have been sent
earlier and have not already been replaced.

As the Earameters should normally be correct,

to open the replace declaration.

you just need to click

on




All lines will be available again :

Modify Lines overview 000004

Declaration: Detailed extended Return [ Replace ), Flow: Arival, Period: 201602

: Select (s | Cefereres | @ CNE Ne_t mass S_up_-[i Inv_oice value Stati_stical value Correct Update
] goods-code in kg units in EURO in EURO
[ 1 wfc-145 Blee 84714100 10 6 662 6 861 ' 24/02/2016 15:09
[ 2 [ N Bas 21061080 7 35 35 ' 25/02/2016 08:38
[ 3 Hsl 21061080 4 17 17 ' 25/02/2016 08:38
] 4 RS 21061080 4 34 34 v 25/02/2016 08:38
O 5 | N B3 21061080 63 403 403 v 25/02/2016 08:38
O 8 i BG 21061080 33 410 410 v 25/02/2016 08:38
| 7 - PL 21061080 1 10 10 v 25/02/2016 08:38

You may now :
- delete lines
- add lines
- modify lines
- change the period or flow.

Your previous declaration will be automatically replaced by the new one at Statec.
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Printout

Inside the

declaration :

menu, one of the options allows to print a selected

: Select [l Number Declaration Tvpe Flow Period Value Lines Correct Transmitted Date
s 100001 Intrastat Naormal Arrival 201602 18 990 206 v v 25/02/2016
] 000002 Intrastat Normal  Dispatch 201602 4138 1 v 24/02/2016
Inc: 65 159 .
[ 000003  Bop Normal 201602 Exp: 0 2 Ve 24/02/2016
] 000004  Intrastat Replace  Arrival 201602 18 990 206 v 25/02/2016
The printout will be similar to the one that follows :
Print (Overview) ﬂ' Export as PDF
Aggregated info @ Detailed lines [|value in foreign currency DTotaI by reference
Transmitted 25/02/2016 08:35 000001-02-25-1404
Detailed lines
Number 000001
Third-declarant LU1136752200
Company's identity LU1136752251
Name Shopping Center Luxo
Declaration Detailed extended Return
Flow Arrival
Period 201602
Value €18 990
Statistical value €19 190
Net mass in kg 1841 Kg
Lines 206
Number of aggreqg. lines i8
Net I i Statistical
. Country Nature of CN8 Suppl. nvolc_e att ||_:a Mode of
Line Reference Country £ origi q e ods-cod - mass value in value in q = Update
of origin ransaction goods-code uni in kg =T =T ranspol
1 wfc-145 BE IT 11 34714100 10 G 662 6 861 3 24/02/2016 15:09
2 DE DE 11 21061080 7 35 35 3 25/02/2016 08:00
3 DE IT 11 21061080 4 17 17 3 25/02/2016 08:00
4 DE DE 11 21061080 4 34 34 3 25/02/2016 08:00
5 DE DE 11 21061080 (=K 403 403 3 25/02/2016 08:00
b DE DE 11 21061080 33 410 410 3 25/02/2016 08:00

With the option

paper.

With the option you can export the declaration to a text-file.

you will have the opportunity to print a declaration on

With you can save the declaration electronically as a PDF-file .
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Different facilities for the declarants
To be able to help declarants to create their declarations, there are several facilities :
1. The search for CN8 goods-codes (see page 39)

You have six different possibilities to search for a good-code, the easiest is the search
by key-word.

2. Company’s goods-code (see page 43)
This gives you the possibility to create a relation between the name or code under
which you know a good inside the company and the official CN8 goods-code. This will
make your work a lot easier . You will not have to search for the same good-code
every single month.

3. Line models (see page 47)

It is possible to save former declaration lines as line models, to be able to use them
for future declarations.

4. Trade-partners (see page 52)

You may also create a table with your trade-partners (useful for Intrastat dispatch
declarations).

5. Currency codes

If you have the monetary values indicated in foreign currencies, you can enter them
and get them converted automatically into Euros - for the Intrastat declarations.

For the declaration of the « balance of payments » the monetary values will be
transmitted with the specified currency .

6. The import of data (see page 63)

The best help for you could be the possibility to import data. The data could be
derived from another software , an Excel file or other files.

One of the options even allows to import declarations for one or more companies, for
one or more months, for one or more flows, in one action .

It is also possible to import a table for your « trade-partners » or the « company’s
goods-codes » or the «lines-models» (see page 107).
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The search for CN8 good-codes

The combined nomenclature (CN8) allows you to search for goods-codes. You find the
goods-codes grouped by sections and chapters. There are codes with 4, 6 or 8
positions. But only eight-digit good-codes are valid for a declaration.

If for that good-code a supplementary unit will be asked, that one will be shown in the
column following the description of the good.

The good-codes can be consulted for the actual and the previous year (see option:
Change CN8 year to ).

The CN8 browser allows you to search in different ways :

- Official texts : shows the official texts of the combined nomenclature

- Self-explanatory texts : shows the texts in a complete and detailed way

- Minimal hierarchy : displays the minimal hierarchy of a good-code

- Hierarchical search : allows to search in an hierarchical way for the good-code

- CN8 search : allows to search for a CN8 code using a part of the code

- Search by key-word : allows to search for a good-code by keyword (ex.: chair)
or by a combination of keywords (ex.: wooden chair)

- CN8 transpositions : shows in which way the CN8 codes have changed since
last year.

Official texts

In the official texts the combined nomenclature is shown with abbreviated texts and
subdivisions. The minimal hierarchy is only available while using that option .

Hierarchy CNB8 goods-code Goods-description Unit of mesure N/fC
0807 11 00 - - Watermelons
0807 19 00 - - Other
0807 20 00 - Papaws (papayas)
0308 Apples, pears and guinces, fresh
0308 10 - Apples
0308 10 10 - - Cider apples, in bulk, from 16 September to 15 December -
0808 10 30 - - Other
0808 30 - Pears

The following actions are possible :

- Declarations: guides you to the overview of declarations

- Change CNS8 year to : changes to the nomenclature of another year

- Self-explanatory texts : changes to the self-explanatory texts of the combined
nomenclature

- Hierarchical search : gives access to the search in a hierarchical way

- CN8 transpositions : shows in which way the CN8 codes have changed since
last year.

- Clicking on the

sign (column Hierarchy) presents the minimal hierarchy .
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Self-explanatory text

In the self-explanatory text mode, the browser shows a more detailed descriptions of
the good-codes :

12241 Self-explanatory texts [2016]
CNE& goods-code Goods-description Unit of mesure
0307 19 00 Fresh melons (excl. watermelons) -
0307 20 00 Fresh pawpaws "papayas” -
03038 Apples, pears and guinces, fresh
0303 10 Fresh apples
0303 10 10 Fresh cider apples, in bulk, from 16 September to 15 December -
0308 10 80 Fresh apples (excl. cider apples, in bulk, from 16 September to 15 December) -
03038 30 Fresh pearz

The following actions are possible:

- Declarations: brings you to the overview of declarations

- Change CN8 year to : changes to the nomenclature of another year

- Official texts : changes to the official texts of the combined nomenclature

- Hierarchical search : allows a hierarchical search of good-codes

- CN8 transpositions : shows in which way the CN8 codes have changed since
last year.

Minimal hierarchy

The minimal hierarchy is only available during the editing of official texts. Click on

= in the hierarchy column to get access to it. Click again on the same icon, to return
to the official texts .

If you click for example on 0807 11 00 the hierarchy will exactly show from where
that good-code derives. That is a very practical mode for long sequences of the
“Others” code-types.

5 / 14589 Official texts [2016]

Hierarchy CN8 goods-code Goods-description Unit of mesure N/C

SECTION II VEGETABLE PRODUCTS
CHAPTER 8 EDIBLE FRUIT AND NUTS; PEEL OF CITRUS FRUIT OR MELONS
0a07 Melons (including watermelons) and papaws (papayas), fresh
- Melons (including watermelons)
@ 0807 11 00 - - Watermelons
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Hierarchical search

This kind of search allows you to search quickly a good-code in a hierarchical way
using the buttons = to progress and the button to go back in the hierarchy.

Example to find oranges :

1. Enter the hierarchical search clicking simply on that option in the corresponding
sub-menu of the CN8 menu .
2. Based on the nature of the product, you start your search in the corresponding
section (vegetable products) .
3. In that section you choose the correct chapter (edible fruit) .
4. Among the proposed selections, you choose the right one (citrus fruit).
5. An expansion of that selection will show you the right product (oranges).
6. The product itself will be an 8-digit code (sweet oranges).
7. To return to the normal mode, you simply have to click on the hierarchical
search .
Level Ccne Goods-description Uflal] N/C

goods-code mesure

SECTION I LIVE ANIMALS; ANIMAL PRODUCTS
=) SECTION II VEGETABLE PRODUCTS

CHAPTER 6 LIVE TREES AND OTHER PLANTS; BULBS, ROOTS AND THE LIKE; CUT FLOWERS AND
ORNAMENTAL FOLIAGE

CHAPTER 7 EDIELE VEGETABLES AND CERTAIN ROOTS AND TUBERS
“ * CHAFTER & EDIBLE FRUIT AND NUTS; PEEL OF CITRUS FRUIT OR MELONS

0801 Coconuts, Brazil nuts and cashew nuts, fresh or dried, whether or not shelled or peeled
0802 Other nuts, fresh or dried, whether or not shelled or peeled
0803 Bananas, including plantains, fresh or dried

0804 Dates, figs, pineapples, avocados, guavas, mangoes and mangosteens, fresh or dried
osos [ == Citrus fruit, fresh or dried

0805 10 5 =l - Oranges

0805 10 20 - - Sweet oranges, fresh i——— E
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CN8 search

To quickly search for a CN8 code, simply use the CN8 search possibility if you know a
part of the code.

Enter a part of the code to start the search :

Key-word / CN8 code [0a04] 7 M}

The CN8 will position you nearby the searched code :

Key-word / CN8 code [0804 Bl scarch
14589 Official texts [2016]

Hierarchy CN8 goods-code Goods-description Unit of mesure N/C

0803 50 - Other

0803 90 10 - - Fresh

0803 90 50 - - Dried

0804 l%‘ Dates, figs, pineapples, avocados, guavas, mangoes and mangosteens, fresh or dried

0804 oo - Dates

Now you may continue your search from that starting point on .
Search by keyword

The search for a good-code can be done , based on the name of the product :

Key-word / CNS code || B:J

To try and find a good-code by keyword, simply click on EI in the search-field above
the nomenclature :

Key-word / CN3 code c:cn"'fee|
Coffee
_ Coffee capsules {u:lE-:aFfEinatu:Ij 14589 Official texts [2016]
Coffee capsules (not decaffeinated) h
Hierarchy CN8 goods-g Coffee pads (decaffeinated) ds-description Unit of mesure N/C

0603 90 Coffee pads (not decaffeinated)

As soon as you see the good appear in the list, simply click on it. The result of the
search will appear :

Coffee capsules (decaffeinated) @
1 f 12241 Self-explanatory texts [2016]

CNS8 goods-code Goods-description Unit of mesure

0901 22 00 Roasted, decaffeinated coffee -
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Company’s good-codes

The Intrastat declarations always asks for a CN8 goods-code. No one knows them by
heart , but the internal good-codes used inside the company are well known.

This option offers a good opportunity to connect the company’s good-code to the CN8
goods-code.

Using this method, it will be much easier to create Intrastat declaration lines. You will
be able to work with the name of the good, you know well, while the CN8 code will be
overtaken automatically, as a relation in between both exists.

The relations that you will find in the "company’s good-codes" table will look similar to
the following :

2 Select  company's CHE P
code goods-code Good-description Correct
- £
Aubergine 07093000 Fresh or chilled aubergines "eggplants” Vv
Abricot 08091000 Fresh apricots v
Vegetable X . X
ceeds 12095130 Salad beet seed or beetroot seed "Beta vulgaris var. conditiva"”, for sowing v
Tire 40111000 MNew pneumatic tyres, of rubber, of a kind used for motor cars, incl. station wagons and racing cars v
Data-processing machines, automatic, comprising in the same housing at least a central processing
PC 84714100 unit, and one input unit and one output unit, whether or not combined (excl. portable weighing <= 10 v
kg and excl. those presented in the form of systems and peripheral units)
Video tuners with a microprocessor-based device incorporating a modem for gaining access to the
Modem 85287115 Internet, and hawving a function of interactive information exchange, capable of receiving television v
signals (set-top boxes with a communication function)
Remote . . L . .
contral 85437090 Electrical machines and apparatus, having individual functions, n.e.s. in chap. 85

The actions that can be used are :

Declarations : go to the overview of declarations so that you will be able to
create, modify or consult a declaration

Add : adds a new relation between a company’s internal good-code and the
official CN8 code

Import : activates the import procedure to overtake an external table that
contains already relationships between both good-codes

Export : export the table of “company’s good-codes” in a text format.

If one or more lines have been selected, the following actions are possible :

- Show : show an existing line or modify it. This will even be quicker if you
simply double-click on the line to modify.

- Delete : simply deletes the selected line. A confirmation will be asked.

- Delete all : deletes all lines from the table, which could be useful if all the
imported lines are erroneous.
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Creation of a company’s internal good-code

To create an entry for the relation table between an internal and an official good-code,
you need to pass to « Tables » and click on the option « Company’s goods-codes ».
Then you simply click on « Add ».

Modify CN8 good-code Tire

Company's code®
|Ti re

CM& good-code™®

E pieces

Good-description

Mew pneumatic tyres, of rubber, of a kind used for motor cars, incl. station wagons
and racing cars

Save, then back to the main screen Help

The different fields are :

Company’s code : the good-code or name that is used inside the company for the
good

CN8 good-code : the official CN8 good-code from the combined nomenclature
Good-description : detailed information on the good-code.

As long as both requested fields have not been filled, the line cannot be saved. The
description will remains empty.
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During the entry of a declaration line, it will be possible to use these ,line models" :

Line 2 of declaration 000002

Dreclaration: Extended, Flow: Dispatch, Period: 201602

Fartner VAT number Met mass in kg™

| v | |
Country of destination® Currency code

| v | v |
Mature of transaction™® Invoice value in EUROC*

| v] | |
Mode of transport® Statistical walue in EURO*

| v | |
Company's code Reference

| N | |

CMN8 good-code®

T

On the field « Company’s code » , simply click on the pop-up-list on the right side :

Line 2 of declaration 000002

Declaration: Extended, Flow: Dispatch, Period: 201602

Partner VAT number Met mass in kg®

| v | |
Country of destination® Currency code

|EIE Belgium w | it |
Mature of transaction® Invoice value in EURO*

|11 Outright purchase/=ale w | | |
Mode of transport® Statistical value in EURO*

|3 Road transport w | | |

Company's code Reference

vl | |

13

Abricot
Aubergine
Car
Modem

Remote contral E

Tire -

m

Save and continue J Save and back J Cancel and return to overview Help

Select the needed code from the list .




That “company code” will be overtaken and at the same time the CN8 good-code, as
there is an existing relation between both :

Line 2 of declaration 000002

Dreclaration: Extended, Flow: Dispatch, Period: 201602

Partner VAT number Met mass in kg (optional)

| v| | |
Country of destination® Suppl. units (pieces)™*

|BE Belgium w | |
Mature of transaction® Currency code

|11 Qutright purchase/sale w | | i |
Mode of transport™® Invoice value in EURO™

|3 Road transport “ | | |
Company's code Statistical value in EURO*

[pc v | |
CMNE good-code® Reference

as71¢s00 | ) | |

Diata-processing machines, automatic, comprising in the same housing at least a -
central processing unit, and one input unit and one output unit, whether ar not L
combined (excl. portable weighing == 10 kg and excl. those presented in the form -

The rest of the declaration line has simply to be completed.

-45-




Line models

This function gives access to the table of line models, which allows you to prepare
declaration lines that you could use in the future.

If during the entry of declaration lines, you use a line model , most of the fields will
already be filled up and you will only have to complete the others. This will make your
work much easier for the future.

> 5 items

"'"_,‘ Select [[| MName of the line model Reference CNS goods-code Country Description Correct
[l Kevboard 84713000 DE v
[l Laptop 84714100 FR v
[l PC 84714100 DE v
[l Server 84715000 LT v
] v 85284100 DK e

There are two possibilities to create line models:

. by clicking on BEEEE] |, while the table of line models shows up
+ by saving a former declaration line or an actual declaration line as a line model
using the “save as line model” option during the entry.

The following actions can be used while the table is displayed:

- Declarations : go to the overview of declarations to be able to create, modify
or consult a declaration
- Add : add a new line model to the table.

In case more lines have been selected , the following actions are possible:

o Show : to have a look on an existing line or to do changes on it . But

you could simply access the line also by double-clicking on it.

Delete : delete the selected lines. Confirmation will be requested.

o Delete all : delete all lines from the table - this can be useful after a
failed import of data

o Import : launch the import procedure to overtake an external table that
contains already line models

o Export : export the table of “line models” in a text format.

o
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Creation of a line model

The first method to create a line model is simply to enter it while accessing the table
of line models with the menu , the option and the action EEEEE]
Then you will have the opportunity to enter the fields that will not change from month

to month .

Example 1 :

Add Line model

Mame of the line model*

Description

|Drar‘|ge

| |Dranges from Italy

Partner VAT number

Currency code

vl

Country

Reference

1T Italy

Country of origin

1T Italy

Mature of transaction

|11 Qutright purchase/=zale

Mode of transport

| 3 Road transport

Company's code

CN8 good-code

csosioz0 |

iFresh sweet oranges

m

xample 2 :

Add Line model

Mame of the line model*

Description

|Lerr1 on

| |Lern-:|r| from France

Partner VAT number

Currency code

v] |

Country

Reference

| FR.  France

Country of origin

| FR.  France

Mature of transaction

|11 Qutright purchase/=zale

Mode of transport

Company's code

CN8 good-code

osossoso ||

iFresh or dried lemons "Citrus limon, Citrus limonum"
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The second method is the one to save a line model out of an already existing

declaration line

Simply enter the overview of declarations by clicking on :

2 Select ] Number

000001

000002
000003

000004

OOoOooOo

000005

0000

o=

0000059

Declaration Type

Intrastat
Intrastat
Bop
Intrastat
Bop
Intrastat

Intrastat

Normal
Normal
Normal
Normal
Normal
Normal

Replace

Flow

Arrival

Dispatch

Arrival

Arrival

Arrival

Period Value Lines Correct Transmitted Date
201601 24 743 208 o v 22/02/2016
201601 15 612 1 o v 24/02/2016
Inc: 65 159
201601 Exp: O 2 v v 24/02/2016
201602 12 345 2086 v N 24/02/2016
Inc: 6 682 451
201602 Exp: 1 311 331 73 v v 18/02/2016
201601 1 156 884 22 oF o 25/02/2016
201601 24 743 208 e 22/02/2016

Click on an existing declaration, to get access to already existing lines :

Line Reference

EEEOw

[T IMC?

Country

Blee
BirR
Blrr

am DK

CN8 goods-code

84714100
84716070
84716060
84713000

MNet mass in kg Suppl. units Invoice value in EURO Correct

70 10 4550 v
25 10 1 800 v
12 15 185 N
24 & 3 660 e

Update
19/02/2016 08:57
15/02/2016 08:45
19/02/2016 08:45

158/02/2016 08:45

Click on one of the lines that would be useful for you, to open it :

Line 1 of declaration 000006

Dreclaration: Detailed, Flow: Armival, Period: 201601, Update: 19/02/2016 08:57

BE Belgium
Country of origin®

JF  Japan

Company's code

CM8 good-code®
84714100

Country of consignment®

Mature of transaction™®

11 Qutright purchase/sale

Met mass in kg (optional)
70

Suppl. units (pieces)*
10

Currency code

Invoice value in EURO™®
4 550

Reference

Diata-processing machines, automatic, comprising in the same housing at least a -
central processing unit, and one input unit and one output unit, whether or not [
combined (excl. portable weighing == 10 kg and excl. those presented in the form -
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Activate the option :

Fleaze give the line model a name. A short
de=scription can be added too.

Mame of the line model*

Drescription

Save as line model Cancel and return to line Help

You may give the line model a name and also add a description :

Flease give the line model a name. A short
description can be added too.

Mame of the line model*

|Laptup

Description

m Cancel and return to line Help

with SEEEERERNEEEN | that line will be added to the table of line models :

2 Select Name of the line model Reference CNB goods-code Country Description Correct
LEDtoD  sfe— 84714100 FR e
pC 54714100 DE e
Server 54715000 LT e
Tastatur 84713000 DE e
v 85284100 DK v
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During the declaration line entry , you will have the opportunity to use these models :

Line 209 of declaration 000009 Model:| ﬁ
Dreclaration: Extended [ Replace ), Flow: Arrival, Period: 201601
Country of consignment® Met mass in kg*
| v | |
Country of origin® Currency code
| 7 | v
Mature of transaction® Invoice value in EURO*
| vl | |
Mode of transport™ Statistical value in EURO*
| v] | |
Company's code Reference
| v | |
CMN8 good-code®
[ A

Simply click on the “"Model” list in the right top corner :

Apply line model

Laptop
PC h

Server
Tastatur
™

Then click on one of the line models that fits for you. The declaration line will be :

Line 209 of declaration 000009 MDdE|:|Lapt-:|p w |
Dreclaration: Extended [ Replace ), Flow: Arrival, Period: 201601
Country of consignment® Met mass in kg (optional)
|FR France et | | |
Country of origin® Suppl. units (pieces)*
|FR France ‘T'| | |
Mature of transaction® Currency code
|11 CQutright purchase/zale w | | w |
Mode of transport™ Invoice value in EURO*
[ v | |
Company's code Statistical value in EURO®
| v | |
CMN& good-code® Reference
sa16100 | @) | |

You will just have to complete the missing fields to have a correct declaration line.
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Trade-partners

During the entry of Intrastat declarations for dispatch , the VAT number of the trade-
partner can be entered, but it is not mandatory.

If you want to use that field, you first have to enter your commercial partners using
the menu Tables and the option Trade-partners .

’: Select Partner VAT Partner - .
[ number name =Orrec
[l B 0 ec0<00106291 Euroccasion v
= Il DE149958608 Delfina e
Inter-
R0935318921061 .
(] B N FR09318921061 occasions v
|:| B LT100002497817 Litanatta '

You can choose between the following actions :

- Declarations : shows the overview of declarations to be able to create, modify
or only consult a declaration

- Add : adds a new trade-partner

- Show : consult or modify an existing line containing a trade-partner

- Delete : deletes the selected trade-partner from the table

- Delete all : deletes all the trade-partners from the table

- Import : activates the import procedure to overtake an external table with
trade-partners

- Export: export the table of trade-partners in text format.

If one or more lines have been selected, the following actions are possible :
- Delete : deletes that line from the list

- Declarations: shows the overview of declarations to be able to create, modify
or only consult a declaration

-51-




Creation a trade-partner

To enter a trade-partner you need to pass through the menu and the option
. Then you click on

Add Trade-partners

Partner VAT number®
IFR09318921061 |

Partner name*

|Ir1ter- oCcasions |

Save, then back to the main screen | Cancel Help

Partner VAT number : VAT number of your commercial trade-partner. It has to start
with two alphabetic letters, indicating the country of origin. The number that follows
has to correspond to the criteria of calculating the VAT number. It will be validated
according to these, as soon as it is entered.

Partner name : name of the commercial partner

As long as the two requested fields are not entered correctly, the line cannot be
saved.
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Within an Intrastat dispatch declaration you have access to the ,trade-partners" table:

Line 1 of declaration 000013 Mode|:| w |

Dreclaration: Detailed, Flow: Dispatch, Period: 201602

|Partner WAT number |Net mass in kg* |
Country of destination™ ESJ Currency code

[ v | v
Nature of transaction® Invoice value in EURO*

| v| | |
Company's code Reference

| vl | |

CM& good-code™®

L &

Simply click on the pop-up-list on the right of the field ,,Partner VAT number" :

Line 1 of declaration 000013 Mode|:| w |

Declaration: Detailed, Flow: Dispatch, Period: 201602

Partner VAT number Met mass in kg®

v | |
BE0O400106291  Euroccasion Currency code
DE149958608 Delfina | v|

FRO9318921061 Inter-occasions I . | in EURO*
LT1000024597817 Litanatta U] | AVoIEe valle in |
Company's code Reference
| vl | |

CM8 good-code®

L &l

When you did your choice, the ,country of destination™ will also be known :

Line 1 of declaration 000013 Model :| v

Declaration: Detailed, Flow: Dispatch, Period: 201602

Partner VAT number® Met mass in kg®

|FRO9318921061 Inter-occasions v| | |
Country of destination® Currency code

|FR France b | b |
Mature of transaction™® Invoice value in EURO*

| v | |
Company's code Reference

| v | |

M8 good-code®

[ aal

The rest of the line has just to be completed .
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Procedure to be respected for a third-declarant
A third-declarant has the possibility to do declarations for other companies.
The right way to do it , is the following one :

1) the third-declarant must have access to Idep.Web in his own name

2) the company that wants its declaration done by the third-declarant has also to
ask for access to Idep.web and have its own account

3) that same company will have to allow the third-declarant to do its declarations
(Intrastat arrival, Intrastat dispatch or balance of payments)

4) after that action the third-declarant will have the possibility to do the
declarations for the other company .




I) The third-declarant Idep.Web access

Idep.Web is only accessible if the declarant or third-declarant got a user-id and
password by Statec . Demands for access have to be addressed to :

- Luc Kohnen at 2478 4246 or by mail to luc.kohnen@statec.etat.lu
- Jean-Pierre Jossa at 2478 4286 or by mail to jean-pierre.jossa@statec.etat.lu ).

During a request for Idep.web access, the following has to be mentioned :
- the company’s identification number (LU...)
- the address of the third-declarant
- the contact-person (name, mail-address, phone number).

Please note that this request will - for security reasons - only be answered by official
post delivery..

The first connection to the form has to be done at :
services.statec.lu/IdepWeb/

The third-declarant will access the form by indicating the user name, he got by Statec,
in the field « Id. number » , followed by the “password” :

Welcome on IDEP.WEB

Id. number

11536752230

Password

e

A click on will start the Idep.Web form .

The first action will be to enter the company’s data (third-declarant) :

Modify Company” s parameters LU1136752230

Company name*
|Thir|:|-|:|ec|arant ABC |

Address™ P. code* City * Country*
| I | | 7
Title * First name™ Last name * Phone number*  E-mail®
General information: |Mr. V| |Jacques | |Sc:hn'|it | | | |schmit@abc.lu |

Send also a copy of the
acknowledgment of receipt to the customer

Choice of declarations

Enabled declarations : Title First name Last name Phone number E-mail
["] Balance of payments (Bop)

[] Intrastat (arrival)

[] Intrastat (dispatch)

Some fields will have already been filled-up by Statec.
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The first part of the form should be completed similar to :

Modify Company " s parameters LU1136752230

Company name*
|Third-dec|arant ABC |

Address® P. code® City * Country®
|25, Hauptstrasse | |2016 | |Luxemburg | |LU Luxembourg "l'|
Title * First name* Last name * Phene number*  E-mail*
General infermation: |Mr. V| |Jacquas | |Schmit | |24?8 9191 | |sc:hmit@abc.|u |

If the third-declarant has to do declarations on his own, he has to indicate them in the
second part of the form:

Choice of declarations

Enabled declarations : Title First name Last name Phone number  E-mail
[V| Balance of payments (Bop) |Ms. v| |Lisa | |Schau| | |24?8 123 | |sc:hau|@abc.|u |
[7] 1ntrastat (arrival) |Mr. v| |Jacques | |Schmit | |24?8 456 | |sc:hmit@abc.|u |

[ 1ntrastat (dispatch)

Intrastat (arrival)® Totals 2017: £0
2 Detailed Return v| Totals 2016: £ 48 366

In this example, the third-declarant does also Intrastat arrival declarations, as well as
declarations for the ,Balance of payments" for himself :

- Miss Schaul does declarations for the , Balance of payments"
- Mister Smith does declarations for “Intrastat arrival” .

In case the third-declarant does not have to do declarations himself, he should simply

not activate any of the fields “enabled declarations”. There will be a warning, but that
one can be simply ignored !

To save, there has to be a click on  save |

The third-declarant should also at the same time adapt the password he got by Statec
to his own needs.

That can be done on the main page of Idep.web at the task point named
password

It is important to do always a log-off on the left top part of Idep.web with
Log off [0)

. Just closing the browser will lock the user for some 20 minutes, as the
session will still be active.
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II) The company itself also has to have its IDEP.Web account

The company that wants a third-declarant to do its declarations, must have an own
account in Idep.Web.

These demands have to be addressed to :

- Luc Kohnen at 2478 4246 or by mail to luc.kohnen@statec.etat.lu
- Jean-Pierre Jossa at 2478 4286 or by mail to jean-pierre.jossa@statec.etat.lu ).

During the request for Idep.web access, there has to be an indication on :
- the company’s identification number (LU...)
- the address of the third-declarant
- the contact-person (hame, mail-address, phone number).

Attention ! The user with the password will only be transmitted to the company itself.
The company will have to allow the third-declarant to do declaration on its behalf.

Please note that the transmission will only take place by official post delivery.
The first connection to the form will take place at :
services.statec.lu/IdepWeb/

The declarant will have to access Idep.web by entering the user and password from
the letter Statec transmitted :

Welcome on IDEP.WEB

Id. number

1136752220

Paz=sword

Log-in N

A click on will start the Idep.Web form and the declarant will have to complete
the company’s data:

Modify Company” s parameters LU1136752220

Company name*
|Shupping Center LUXO |

Address* P. code® City * Country*

| | L1 | || 7

Title * First name® Last name * Phone number*  E-mail*
General infermation:  |Mr. v| |Elernar|:| | |Zimmer | | | |zimmer@|uxu.|u |
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The first part will have to be filled as follows :

Modify Company’ s parameters LU1136752220

Company name®
|Shupping Center LUXO |

Address® P. code® City * Country*
|13, rue Erasme | |2016 | |Luxembuurg | |LU Luxembourg 'T'|
Title * First name* Last name * Phone number®  E-mail*
General information: |Mr. v| |Bernar|:| | |Zimmer | |24?8 4293 | |zimmer@|uxu.|u |

Completed that part, the company has to indicate which declarations have to be

submitted to the statistical office:

Choice of declarations

Enabled declarations : Title First name Last name Phone number E-mail
Balance of payments (Bop) |Mr. v | |Bernard | |Zimmer | |Zimmer@|uxu.lu |
Intrastat (arrival) |Ms. v | |Jusephine | |Bluck | |Bluck@luxu.lu |

[T 1ntrastat (dispatch)

Intrastat (arrival)® Totals 2017:
2 inlellel v] Totals 2016:

€ 811 820

€0

In this example the company Luxo has to do a declaration for the ,balance of
payments" and a detailed arrival declaration for Intrastat.

With a click on , the company will get activated in the Idep.web system.

At this point, the company could already do declarations on its own.

If the company indicates - as in this example - a contact person, that one will be
contacted by the statistical office if there are any questions.

It is recommended to also change the password on the main page with the option

password

Change password

Current password

MNew password

Confirm new password
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III) The company authorizes the third-declarant to do one or more of their
declarations.

Now the company has to authorize the third-declarant to do its declarations.

This has to be done using the menu EEES and the option :

Modify Third-party-declarants

Current company: 1136752220

Third-declarants®

Add third-declarant h:

As soon as the BEasllERECEIEUAN hutton is activated, a supplementary field appears:

Modify Third-party-declarants

Current company: 1136752220

Third-declarants* LU-nr

Add third-declarant

In the new field (LU-nr) the identification number of the third-declarant, that will do
the declarations for the company, has to be entered :

LU-nr
1136752230

With a click on , Idep.web will search, whether that company

already exists in the Idep.Web system :

Modify Third-party-declarants

Current company: 1136752220

Third-declarants*® LU-nr

Provider name

Add third-declarant :
Third-declarant ABC Add this one *

As soon as that third-declarant appears, a click on wiII allow him to
do the declarations for the company.
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In the second part of the form, an indication has to be done on the declarations the
third-declarant is allowed to do :

Modify Third-party-declarants

Current company: 1136732220

Third-declarants™
| 1136752230 Third-declarant ABC w |

Remowve third-declarant Add third-declarant

Select the declarations you want the Third-declarant to fill out on your behalf :

Declarations Title First name Lastname E-mail Phone number
[T Balance of payments

[T] Intrastat {arrival)

[ intrastat (dispatch)

The customer company will have to activate every declaration , the third-declarant
should do:

Modify Third-party-declarants

Current company: 1136752220

Third-declarants*
| 1136752230 Third-declarant ABC v |

Remove third-declarant Add third-declarant

Select the declarations you want the Third-declarant to fill out on your behalf :

Declarations Title First name Last name E-mail Phone number
[V| Balance of payments |M5. v | |Lisa | |Schau| | |5chau|@ahc.|u | |24?8 123 |
[V] Intrastat (arrival) |Mr. V| |Jacques ||Schmit ||schmit@abu:.|u ||24?8 4293 |

[ Intrastat (dispatch)

In this example, the third-declarant will have the right to do the declaration for the
Balance of payments and the Intrastat arrival declaration of the customer.

A click on will definitely forward the autorisation to the third-declarant.
It would even be possible to charge two different third-declarants with the
declarations of a company. In this example that could mean: one third-declarant for

each declaration.

Another possibility: the company does one declaration itself, while the other one is
done by the third-declarant.

Important note:

The third-declarant will only see the declarations he will do for the customer, while the
customer will see the declaration done himself , but also those the third-declarant did
for his company.
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IV) the third-declarant creates declarations for the customer

As soon as the third-declarant logs into Idep.web, he has now the right to do
declarations for the customer. He will be able to switch to a customer by activating
the menu I followed by the option . A table with all his
customers appears :

Identity Edit company details Company name Bop Intrastat (arrival) Intrastat (dispatch) Third-declarant
LU1136752220 Edit Shopping Center LUXD v vy
LU1136752230 Edit Third-declarant ABC " vy
LU1362013101 Edit Garage Dupont v W W

First the third-declarant will be logged in his own data, which can be seen at
the left top corner :

Log off
LU1135?5223|:| Thiind-d=clarant A6C

Then the third-declarant has to click on a customer company :

Identity Edit company details Company name Bop Intrastat (arrival) Intrastat (dispatch) Third-declarant
Lu113§§52220 Edit Shopping Center LUXO v W
LU1135¥52230 Edit Third-declarant ABC v
LU1362013101 Edit Garage Cupont v v v

This way the third-declarant gets access to the customer , which can be seen
in the left top corner :

Log uff@
Third-declarart 850 for LU1136752220 Luxe

Now the third-declarant may enter declarations for that customer.

As soon as the third-declarant enters data for the customer, that one will see
that declaration too , as soon as the customer enters Idep.web.
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Import of data

The data-import is possible for:
- Intrastat-declarations for arrival (import)
- Intrastat-declarations for dispatch (export)
- declarations for the Balance of payments
- company’s good-codes
- trade-partners
- line models.

During the import of data concerning declarations, there are two possibilities :

- data that concern a precise period , a precise flow and a precise company
- data that concern either more companies, or more periods or more flows (called
multi-Import).

The import files can be of one of the following formats :
- MsAccess
- dBase
- Excel
- Text
- Instat/XML.

If you want to import data concerning declarations, please continue on the next page.

If you want to import data concerning tables like company’s good-codes, trade-
partners or line models then go to page 107 .
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The import of a single declaration

In case you have data that concern more companies, more periods or more flows in
the import file, then please move on to chapter “Multi-import” at page 86.

If you want to import a file which contains one declaration of a precise flow and
period, then :

- concerning an « Intrastat » declaration continue with the next chapter

- concerning a « Balance of payments » declaration, go to page 76.
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The import format of a single Intrastat declaration

Quite a number of import-formats have been prepared already inside Idep.web. Users
in possession of one of these softwares can immediately import data without having to
set-up an import-format (please note that there is sometimes need of a special
Intrastat module to be able to generate the data file for the import) .

The data will be stored in an external file which can easily be imported into Idep.web.

A list of all single import-formats which have been prepared in Idep.web :

Prepared format | Type of import File type

Accountix Declaration for one period and one Intrastat text
flow

Baan Declaration for one period and one Intrastat | text (delimiter";"
flow

Baan-new Declaration for one period and one Intrastat | text (delimiter";"
flow

Bob Declaration for one period and one Intrastat text
flow

Destatis Declaration for one period and one Intrastat text
flow

Easy BS Declaration for one period and one Intrastat | text (delimiter";"
flow

Exact online Declaration for one period and one Intrastat | text (delimiter TAB)
flow

Gesall Declaration for one period and one Intrastat | text (delimiter","
flow

IGe-Comptaplus Declaration for one period and one Intrastat MSAccess
flow

Integral ITX Declaration for one period and one Intrastat | text (delimiter";"
flow

IVAT reporting Declaration for one period and one Intrastat | text (delimiter";"
flow

Mercator Declaration for one period and one Intrastat | text (delimiter TAB)
flow

Orgavision Declaration for one period and one Intrastat | text (delimiter "|")
flow

PowerPartner Declaration for one period and one Intrastat | text (delimiter";"
flow

Sage Declaration for one period and one Intrastat | text (delimiter TAB)
flow

Sap Declaration for one period and one Intrastat text
flow

Scic Declaration for one period and one Intrastat text
flow

Wiges Declaration for one period and one Intrastat text
flow

Winbooks Declaration for one period and one Intrastat | text (delimiter ;"
flow

In case you find your file format among those in the table above, please continue with

the next chapter .

Is this not the case, please go to the chapter “how to create an import format for a

single Intrastat declaration” at page 71.




Import of a single Intrastat declaration using a predefined import format

It is possible to launch an import right from the main page of Idep.web :

Important tasks Latest activities
‘ a declaration / ® Change to another company
. m of declaraticns * Company's parameters

® [Declarations

* Import-format
®* |ine models

T G- third-declarant

o E1 G password

* Options
Documentations * On-going iobs
Idep.Web manual ® Third-party-declarants

FAQ - Frequently asked guestions

To be a third-declarant in Idep.Web

New options in this version

I

Click on a declaration gand then do your choice step by step.

First you will have to do a choice on the declaration type (example) :

Add Declaration header

) ) What kind of declaration do you want to create ?
@ Intrastat (arrival)

(") Intrastat (dispatch)

(") Balance of payments

In the next step there has to be an indication on the way the declaration will be
entered (in this example: by importing the data) :

'-| Step 2: i

(") Type in declaration

How do you want to create the declaration ?

@ Import declaration If you want to import a file with datas for several
(71 Nil declaration declarations, cumparﬁ ., periods or flows, then you
(") Replace declaration should use Multi Im
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Finally there has to be an indication on the period :

'-I Step 3: i
Select the period for which you want to create the

Period® _
declaration.
| 201609 September 2016 w

Declaration
2 - Detailed Return

A click on BEiEEEEEREEEEIEEERE will open the new declaration :

Import

Declaration { Declaration header 000019, Detailed, 201609, arrival )

In case you want to import a file that contains several declarations for several flows, periods or

declarants, please use the multi-import .

Format name*

Cancel and go back to the declarations Help

Start the import

The import method has already been selected : declaration (single import) .

Now you will have to indicate the format you want to use to import the data (in this
example: SCIC) :

Import

Declaration { Declaration header 000019, Detailed, 201609, arrival )

In case you want to import a file that contains several declarations for zeveral flows, periods or

declarants, please use the multi-import .

Text (SDF) - Intrastat- v |

i rome, | ol ic

Then you will have to click on to tell Idep.web where the import file can be
found :

Format name*

Format name* SCIC Text (SDF) - Intrastat- ~ |

cacst e | Upied e
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After that choice, the file has to be loaded into memory with : .

Format name® |SCIC Text (SDF) - Intrastat- " |

File name® [Scic.bdt |

Start the import | Cancel and go back to the declarations Help

With a click on , the import is launched :

: Id File Status Action Identity Time© Next date
6846 Scic.txt (000013, Detailed, 201609, arrival) With error(s)  Import lines LU1136752252  02/09/2016 08:53

Click on the status (here: with errors) to get further details on the import result :

View import-log ( 6846 )

Type of import: Declaration Result: With error(s)
Import: Scic.tet (000019, Detailed, 201609, arnival) Format name: SCIC
Start of the import : 02/09/2016 08:53:31 End of import: 02/09/2016 08:53:31
Discard this imported data - Transmit some
= Total of errors and warnings: 1
Field in error Error(s)
Country 1
Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752252 00oo1s 201609 arrival 208 1 o 1
Identity Number Line Imported line Field in error Error Reference
LU1136752252 @ 000019 1 1 Country BL

Explication des options :

: allows to restart the import

LR N el e e 2 allows to cancel the previous import and to delete also all its
imported lines

vaRNEREaEaE ¢ gives the opportunity to immediately also transmit declarations that
have just been imported

: switch to a more structured presentation of the import-log
Explanations on the fields from « Total of errors and warnings » :
Field in error : the field that contains the error

Error(s) : the number of errors of this type
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Explanations on the "Summary" part :

Identity : identity of the company for which the data has been imported
Number : number given to the declaration

Period : year and month for which the declaration has been created

Flow : flow of the Intrastat declaration (arrival or dispatch)

Line(s) : total number of lines that have been imported

Error(s) : number of imported lines that were in error (to be corrected)
Warning(s) : number of imported lines to be at least verified and/or corrected

First line is at position : the first line from the import file has been inserted at this line
in the declaration.

Explanations on the "Details" part:

Identity : identity of the company for which the data has been imported
Number : number given to the declaration

Line : number of the erroneous line inside the declaration

Imported line : number of the line inside the imported external file

Field in error : the field that contains the error

Error: the value that is not correct

Reference : the reference given to the line.

In the example there is only need to click on an erroneous line to open it .

The report indicates that 208 lines were imported . One line is erroneous.
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When the line opens, the error will be shown in red :

Line 1 of deglaration 000019 Model:| v

: Detailed, Flow: amival, Period: 201609, Update: 02/09/2016 08:54

of consignment® Met mass in kg*®

i |

Country of origin® Currency code

|EIE Belgium "I'| | L |
Mature of transaction® Invoice walue in EURO*

|11 CQutright purchase/zale w | |1? |
Company's code Reference

| v | |

CM8 good-code®

2010000 |

Saddlery and harness for any animal, incl. traces, leads, knee pads, muzzles, saddle
cloths, saddlebags, dog coats and the like, of any matenial (excl. harnesses for
children and adults, riding whips and other goods of heading 6602)

In this example, the code entered for the country of consignment does not exist. That
field needs to get a correct value .

After the correction of a line, it might be saved with .

The overview of lines will appear :

Modify Lines overview 000019

Dreclaration iled Return , Flow: arrival, Period: 201609

N 208 items

: Select Iy Eefremes | @y CNE8 MNet mass in S_m:i Invoice value in Correct Update

] goods-code ka units EURO
] 1 im BGC 42010000 1 17 v 02/09/2016 09:39
= 2 [N By 21061080 7 35 v 02/09/2016 09:39
|| 3 B0Fr 21061080 4 17 W 02/09/2016 09:39
= 4 L_Ihd 21061080 4 34 v 02/09/2016 08:54
0 5 L3 21061080 63 403 v 02/09/2016 03:54
= & e 21061080 33 410 v 02/09/2016 03:54

To see whether there are other erroneous lines, a filter in the right top corner can be
switched to (example) ::

Modify Lines overview 000019 Erroneous lines

Declaration: Detailed Return , Flow: arrival, Period: 201600 Filter: m

Select NS Net mass in Suppl. Invoice value in
- - LING NeL Mass in Anvolce Valle I
L Ref Country (o ct Updat
D mne ererence oun Tt B e EURD orre: ate
0 8 21061080 2 17 EY 02/09/2016 09:39
[ 11 BB 04031053 24 45 * 02/09/2016 09:39

In this example, two lines in error would have to be corrected.
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How to create an import format for a single Intrastat declaration
In this chapter you will see how to create yourself an import-format.

If that seems too complicated, you may immediately pass to the chapter “Assistant for
the creation of an import-format” at page 101.

On the following pages you will see how to create an import-format for an Intrastat
declaration on the example of an Excel file. The creation of an import-format for other
file types is similar.

In the Excel example, the fields which are important for the Intrastat declaration, are

marked in blue :

Line (1) |Units (2) |Material (3) Comp. code (4] Official code (5)| Ntra (6)| Acc Num (7)|Country |Origin (3)  |Weight {10Price (11|Producer (12) |Mtra (13)
1 10|PC PC-052 84714100 " 403145|DE JP 70 4550(Shinua 3
2 10|Ecran EC-003 84716070 " 401856|FR FR 25 1800|Fratech 3
3 15|Clavier Azerty CL-Aze 84716060 " 403789|FR FR 12 185|Fratech 3
4 6|Laptop LT-005 84713000 " 403281|DK JP 24 3660|Shinua 3
5 12|Camionettes Cam-004 87042131 " 402383|DE GB 12000 375000|JayBes 3
6 10|Voitures tourisme |VT-BXL 87032110 " 404001|GB GB 1025| 135000|JayBee 3
7 100{Choux blancs CB-000 I 07049010 " 403286|BE BE 136 205|Belfruit 3
8 10|Aubergines AU-042 I 07093000 " 400568|DL FR " 14|Frafruit 3
9 1200|Oranges jaunes |OR-003 I 08051080 1 406528|T IT 250 375|Sassoferrato 3

To be able to create an import format , there is need to know where the different
fields are situated : in which column (for Excel, dBase, MsAccess), or what start
position and length (for a fixed text file) or in which order (text file with delimiter).

In this example, the Intrastat fields are in the following columns :

- column 2 : unit (quantity)

- column 5 : official code (CN8 good-code)
- column 6 : nature of transaction

- column 8 : country

- column 9 : country of origin

- column 10 : weight (net mass)

- column 11 : price (value)

- column 13 : mode of transport .

To be able to create an import format, the user must click on the menu and

the option AN :
> 0 items
Select Format name Type of import File type Description

Mo data !
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Click on BT -

Add Import-format

Format name* Used field

| | Order Name Length
Description

| | Unused field

Type of import™® Order MName Length

File type®

Save, then back to the main screen m Help

Field Description
Format name Name that you give to your import format to recognize it
Description More detailed description of the format

Type of import-format

You may choose between 6 different types :

- Balance of payments : import format for a declaration for
the “balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s goods-code /
official CN8 goods-code

- Declaration : import format to overtake a file containing
the data of one company, one period, one declaration and
one flow (Intrastat) or two flows (BoP)

-Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows

- Line model : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type

Four different formats of files may be imported:
- MsAccess

- dBase

- Excel

- text

Used field

The fields which will be considered and overtaken from the
file

Unused field

Those fields that will be ignored during the import
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In the actual example the declarations will be done for the company LUXO. The left
part of the import format will be :

Add Import-format

Format name®

|Lu:u:u:|-

Description

|Intrastat declarations

Type of import*

iDeclaration P w |
File type*
{Excel LW |

[]1gnore empty rows and columns

Header=s / Rows to skip ¥

Tvpe of good-code®

Format definition assistant

{CN8 goods-code

v

As soon as you select « Excel»

as a file type, two more fields show up :

Field

Description

Ignore empty rows and
columns

As there are sometimes empty lines or columns in
between the ones containing information, this option

allows to ignore them and not create errors

Header / rows to skip

The number of lines or headers which have to be

ignored in the first rows of the file

Type of good-code

What kind of good-codes will be in the file

CN8 codes or company good-codes

official

As in the example the first line of the Excel file contains a header, the field ,header /
rows to skip" has to be set to 1.

The right side of the import file contains all the fields that are possible in an Intrastat

declaration :
|used field
Order Mame Length
|Unused field
Order Mame Length

CN& good-code 8
Country 2
Country of origin 2
Currency code 3
Invoice value foreign 10
Invoice value in EURDO 10
Mode of transport 1
Mature of transaction 2
Mature of transaction (single) 1
Met mas= in kg 10
Partner VAT number 20
Reference 14
Statistical value foreign 10
Statistical value in EURO 10
Supol. units 10
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The fields to import are:
- column 2 : supplementary units (quantity)
- column 5 : CN8 good-code (official code)
- column 6 : nature of transaction
- column 8 : country
- column 9 : country of origin
- column 10 : net mass (weight)
- column 11 : invoice value
- column 13 : mode of transport .

Each field inside the import file, that is important for the Intrastat declaration, has to
be transferred one-by-one from the ,Unused fields" to the ,used fields".

This has to be done in the following way: click on one field in the part “unused
fields" keeping the left mouse button pushed, and drag that field into the part called

“used fields”.

The intermediate situation will be :

Used field
Order MName Length
1 Suppl. units 10
2 CMN& good-code 8
3 Mature of transaction 2
4 Country 2
5 Country of origin 2
] Met mass in kg 10
7 Invoice value in EURO 10
8 Statistical value in EURO 10
Unused field
Order MName Length
Currency code 3
Invoice value foreign 10
Mode of transport 1
Mature of transaction (single) 1
Partner VAT number 20
Reference 14
Statistical value foreign 10

Now the fields have to be set in the right order :

Example :

|used field

}M Mame Length
1 Suppl. units 10

|| 2 CMNE good-code 8

You can change the order by clicking on the number and simply typing in the correct

number :

Used field

Suppl. units

Drdy Mame Length
2 10

2 CM8 good-code

8

After every change of the order, the field gets sorted again in the table. That's why it
could be of advantage to start with the field having the highest order number.
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Finally the format will be :

|used field

Order Mame Length
2 Suppl. units 10

5 CN& good-code a

] Mature of transaction 2

8 Country 2

g Country of origin Z

10 Met mass in kg 10

11 Invoice value in EURO 10

12 Statistical value in EURO 10

The import format can be saved with :

EE - 123 items
: Select File

|:| Format name Type of import - Description

[l Luxo Declaration Ewcel Intrastat declarations

It will appear in the list of import-formats and is ready to be used .

Now the import with that new import format can just take place as described for the
predefined formats on page 65.
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Creating an import-format for a single declaration for the Balance of
payments

This part tells you how to create an import format for a single declaration for the
,Balance of payments".

If that seems too complicated, you may immediately pass to the chapter “Assistant for
the creation of an import-format” at page 101.

To be able to create an import format , there is need to know where the different
fields are situated : in which column (for Excel, dBase, MsAccess), or what start
position and length (for a fixed text file) or in which order (text file with delimiter).

In this example an Excel table will be imported, as it shows the best, where the
different fields are situated. The file will be the following one :

Code de l'opération| Pays de la A RECEVOR| A PAYER
. - . . 3 chiffres contrepartie
Rubriques d'identification [ ) EMB%D COMPENSE | COMPENSE
2 lettres)

223 Do 13 530 57 691

M d'identification [ 8 chiffres) 223 FR - 964 089

ILIL 103 264 24 223 S, 8147 62

223 AE 9975 140

tois/ annge: [08] [1]0| 223 AR - 2 606

BB A A 223 AT - 52 822

To create an import-format, it has to be known in which columns the different fields,
that are important for the Balance of payments are.:

field ,Bop code™ - column 5
field country — column 6
field purchases - column 7
field sales — column 8.

To create an import-format, you have to pass by the menu and the option

Import-Format g

7B items
2 select a o
D Format name Tvpe of import Description

Then click on M :

Add Import-format

Format name* Used field
| | Order MName Length
Description
| | Unused field
Order Name Length

Type of import®
| =

File type®

Save, then back to the main screen Help
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Field

Description

Format name

Name that you give to your import format to recognize it

Description

More detailed description of the format

Type of import-format

You may choose between 6 different types :

- Balance of payments : import format for a declaration for
the “balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s good-code / official
CN8 good-code

- Declaration : import format to overtake a file containing
the data of one company, one period, one declaration and
one flow (Intrastat) or two flows (BoP)

-Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows

- Line model : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type Four different formats of files may be imported:
MsAccess , dBase, Excel , text

Used field The fields which will be considered and overtaken from the
file

Unused field Those fields which will be ignored during the import

In the actual example the declarations will be done for the company LUXO. The left
part of the import format will be :

Format name®

|Lum:r

Description

|DE|:Iarati|:|n for Balance of payments |

Type of import®
Balance of payments

File type®

{Excel

v

Headers / Rows to skip *

[] 1gnore empty rows and colurmns

Format definition assistant
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As soon as you select « Excel» as a file type, two more fields show up :

Field Description
Ignore empty rows and | As there are sometimes empty lines or columns in
columns between the ones containing information, this option

has a switch allowing that during import those could
be ignored, not causing any errors

Header / rows to skip The number of lines or headers which have to be
ignored in the first rows of the file

As the first line of the Excel file contains a header, the field ,header / rows to skip"
has to be set to 1.

The right side of the import format contains all the fields that are possible in a Bop
declaration :

Used field

COrder Mame Length

Unused field

COrder Mame Length
Bop-code 6
Country 2
Currency code 3
Purchases / Liabilities 13
Reference 14
Salez [ fszets 13

The fields to import are:
- column 5 : Bop code
- column 6 : country
- column 7 : purchases / liabilities
- column 8 : sales / assists.

Each field inside the import file, that is important for the Intrastat declaration, has to
be transferred one-by-one from the ,Unused fields" to the ,used fields".

This has to be done in the following way: click on one field in the part “unused
fields" keeping the left mouse button pushed, and drag that field into the part with
the “used fields".

The intermediate situation will be :

|used field
Order Mame Length
1 Bop-code 6
2 Country 2
3 Purchases / Liabilities 13
4 Sales [ Aszzets 13
|Unused field
Order Mame Length
Currency code 3
Reference 14
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Now the fields have to be set to the right order :

Example :
Used field
Crder Mame Length
1 4= Bop-code 6
2 4l Country 2
3 sl Purchases [ Liabilities 13
4 A= Sales [ Assets 13

You can change the order by clicking on the number and simply typing in the correct
number :

Used field
Crder Mame Lenath
5 sl Bop-code 5
6 sl Country 2
7 «llee= Purchases / Liabilities 13
g e Salez [ fszets 13

After every change in the order, the table gets sorted again.

The import format can be saved with [ savel

N 77 items
2 Select i o
|:| Format name Type of import Description
Declaration for Balance
LUXO Balance of payments e e

Now simply pass to the next chapter to see how to import data with that new import-
format.

-78-




Import of a declaration for the Balance of payments

How to import now a declaration with the format that has been set-up just a moment
ago ?

Start from the Idep.web main screen :

Statec
IDEP.Web data collection tool

Important tasks / Latest activities
. a declaration

* |ine models

. m of declarations * Change to another company

* [Declarations

CANLT T third-declarant )
* Company s parameters

bl password * Trade-partners

* Company's qoods-codes
Documentations .

Import-format

Idep.Web manual

FAQ - Freguently asked guestions

To be a third-declarant in Idep.Web

MNew aptions in this version

Click on a declaration gnd then proceed step by step.

First you will have to do a choice on the declaration type :

Add Declaration header

) What kind of declaration do you want to create ?
1 Intrastat (arrival)

) Intrastat (dispatch)

@ Balance of payments

In the next step there has to be an indication on the way the declaration will be
entered (in this example: by importing the data) :

"I Step 2: i

(") Type in declaration

How do you want to create the declaration ?

@ Import declaration If you want to impart a file with datas for several
(71 Mil declaration declarations, companies , periods or flows, then you

(") Replace declaration should use Multi Import
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Finally there has to be an indication on the period :

Select the period for which you want to create the

Period* i
declaration.
201809 September 2016 b

A click on wiII open the new declaration :

Import

Declaration { Declaration header 000020, Bop, 201609 )

In case you want to import a file that contains several declarations for several flows, periods or

declarants, please use the multi-import .

Format name® | \D‘é

In case there is only one import-format for the “Balance of payments”, it has been
already inserted, else you have to choose the format you just created :

Import

Declaration { Declaration header 000020, Bop, 201603 )

In case you want to import a file that contains several declarations for several flows, periods or
declarants, please use the multi-import .

Excel - Declaration Balance payn v |

| Fie name N Upload file

The next step will be to indicate where the file to import is , by clicking on

Format name* Luxo

File name

After selection of a file, it will have to be loaded into memory with :

Import

Declaration { Declaration header 000020, Bop, 201609 )

In case you want to import a file that contains several declarations for several flows, periods or

declarants, please use the multi-import .

Format name® Luxo Excel - Declaration Balance payn v |

Releve23_excel.xlsm Upload file h
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Import

Declaration ( Declaration header 000020, Bop, 201603 )

In case you want to import a file that contains several declarations for several flows, periods or
declarants, please use the multi-import .

Format name® |Luxu Excel - Declaration Balance payn |
File name™® |Re|eve23_exce|.xl5m |
Sheet name* |Shc—:et1 w |

Start the imparth Cancel and go back to the declarations Help

With a click on , the import is launched .

After a while, the result of the import will appear

: Id File Status Action Identity Time v Next date
6847 Relevez3_excel.xlsm (000020, Bop, 201609) with error(s)  Import lines LU1136752252  02/09/2016 14:32

Click on the status (here: with errors) to get further details on the import result :

View import-log { 6847 )

Type of import: Balance of payments Result: With erroris)
Import: Releve23_excel.xlsm (000020, Bop, 201609) Format name: Luxo
Start of the import : 02/09/2016 14:32:27 End of import: 02/09/2016 14:32:27
Discard this imported data -+ Transmit some
= Total of errors and warnings: 1
Field in error Error(s)
Country of arigin 1
Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752252 000020 201609 Bop 73 1 0 1
Identity Number Line Imported line Field in error Error Reference
LU1136752252 000020 7 8 Country of ongin  AA

In this example 73 lines have been imported, and one line contains an error.

You may open this line with a simple click on the line number :

Identity Numb ne Imported line Field in error Error Reference

LU1136752252

000020 7 8 Country of origin A&
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The erroneous line 7 will show up :

Line 7 of dec ion 000020

p. Period: 201609, Update: 02/09/2016 14:22

Country® Currency code*

m |EUR Eurc Member Countries, Euro a
Bop-code® Sales [ Income in EUR™®
|223 Charges for licenses to reproduce ; ‘T'| |E|EEI |

Furchases / Expenses in EUR*

o |

Reference

Charges for licenses to reproduce and/or distribute other products

Save | Save and back | Save, then next § Cancel and return to overview Help

The error has to be corrected and a valid code for the country has to be inserted :

Line 7 of declaration 000020

Dreclaration: Bop, Period: 201609, Update: 02/09/2016 14:32

Country™® Currency code®
|AT Austria 'T'| |EUR Euroc Member Countries, Euro J
Bop-code® Sales / Income in EUR™®
|223 Charges for licenses to reproduce ; 'T'| |EIEEI |
Purchases / Expenses in EUR™
o |
Reference

Charges for licenses to reproduce and/or distribute other products

After the correction of the line, it might be saved with :

To verify, whether there are other errors inside the imported declaration, there is a
switch on the right top corner , allowing to switch between “all lines” and “erroneous

lines” . Here an example :

Modify Lines overview 000020 Erroneous lines

declaration, Peri

: Select [| Line Reference Country Bop-code Sales / Assets Purchases / Liabilities Currency code Correct Update
[ 1 oD 223 57 691 13 530 EUR * 02/059/2016 14:35
[ [ 223 52 @22 a EUR * 02/059/2016 14:36
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After correction of all the lines, an overview of lines similar to the following one will
appear :

Modify Lines overview 000020
Declaration: Bop declaration, Period: 201600
73 items
: Salect [ Line Reference Country Bop-code Sales / Assets Purchases / Liabilities Currency code Correct Update
F 1 DE 223 57 691 13 530 EUR v 02/09/2016 14:37
F 2 FR 223 564 089 0 EUR v 02/09/2016 14:32
F 3 sa 223 52 5 147 EUR v 02/09/2016 14:32
I:‘ 4 AE 223 140 9975 EUR e 02/09/2016 14:32
] 5 AR 223 2 606 0 EUR v 02/09/2016 14:32
D b5 BE 223 52 822 o] EUR e 02/09/2016 14:37
] 7 AT 223 353 0 EUR v 02/09/2016 14:35

With a click on you go back to the , Overview of declarations" :

No filter Declaration filter: All w Status filter: Any L Companys & periods: Current |w
. 11 items
.’: Select [l Number Declaration Tvpe Flow Period Value Line(s) Correct Transmitted Date Vv

Inc: 6 682 451 .
] 000020  Bop Normal 201609 Exp: 1311 331 73 Ve 02/09/2016 14:36

As soon as the declaration is correct, it can be sent with a click on :

Transmit 000020

Company's identity LU1136752252
Declaration Bop declaration
Period 201609

Sales [ Assets 6 682 451
Purchases [ Liabilities 1311 331
Line(s) 73 Declaration lines
Mumber of aggreg. lines * pgaregated info

Warning ! After transmission, changes on a declaration may anly be done using a "replacement
declaration” .

Do vou want to transmit the return ?

Mo, return to declarations overview Yes, proceed with transmission
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With

Yes, proceed with transmission

Transmit 000020

Company's identity

Declaration

Period

Sales [/ Assets
Purchases / Liabilities

The declaration has been transmitted successfully.

LU1136752252

Bop declaration
201609
6 682 451
1 311 331

the declaration can be definitely sent :

73 Declaration lines
* Aggregated info

Line(s)
Number of aggreq. lines

This declaration can no longer be modified.

Warning ! After transmission, changes on a declaration may only be done using a "replacement
declaration” .

You could print out his form as proof.
000020-09-02-299T
Return receipt send to: francis.sonnetti@statec.etat.lu (M. Frason)

Print (Owverview) J Return to declarations overview

The declaration will be transmitted to the statistical office and a few minutes later ,
the sender will receive an accusal receipt.

The status of the just transmitted declaration will now be :

Declaration filter: All w Status filter: Any L Companys & periods: Current | w

Mo filter

2 Select [  Number Declaration Tvpe Flow Period Value Line(s) Correct Transmi Date Vv
Inc: 6 682 451
(| 000020 Bop Normal 201609 Exp: 1311 331 73 Ve v 02/09/2016 14:38




Multi-import

If there are more declarations, more periods or declarations of different companies
inside the import file , then please follow the instructions in this chapter. That kind of
import is called “multi-import”.

Different multi-import software formats have already been prepared inside Idep.web.
If you have one of these softwares (please pay attention , because sometimes there is
need of a special Intrastat module) , then you don’t have to create your own import-

format.

Here is a list of the prepared Intrastat multi-import-formats :

Predefined formats data type

Azur Sita software fixed text format
Bnb fixed text format
Book-in text (delimiter ",")
Escentiel text (TAB)
Multi-import (Scic) fixed text format
Instat/xml XML-format

If you don't find your format in this list, then please continue with chapter , creating
an own multi-import format™ at page 92 .

The predefined multi-import formats makes it even possible to start the import from
within the list of formats that you will find using the menu and the option
. The second part of that table is reserved to the multi-import :

Predefined formats
{ multi-declaration)

Predefined formats
{multi-declaration)

IAzur Sita software |Escentiel
[Bnb [Multi-Import (Scic)
|Buuk-in |Insta1_:,,jxm|

You just need to click on the import-format :

Predefined formats
{multi-declaration)

Predefined formats

{multi-declai. “ion)

!Azur Sita =oftware

|Escentiel

|Bnb [Multi-Tmport (Scic)
|BDD|-C-ir1 |Insta1_:,{xrn|

Note: the second possibility would be to start the multi-import via the menu EIE:],

and its option LTI,
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The chosen import-format will already be inserted :

Import

Multi-Import

Format name* MULTI-IMPORT (Scic)  Text (SDF) - Mult-Intrastat: v |
m Upload file

After a click on there has to be an indication on where the file to import
resides:

Import
Multi-Import
Format name™® MULTI-IMPORT (Scic) Text (SDF) - Multi-Intrastat  + |

Finally the import file will be loaded into memory with :

Import

Multi-Import

Format name* [MULTI-IMPORT (Scic) Text (SDF) - Multi-Intrastat v |

File name* [rmulti_scic.bet |

Statistical-period format : MMYY

Return-flow format : ASE

Start the impor

With the declarations will be imported.

The result of the import will appear :

]
o

-
- 1d

i Status / Action Identity Time Vv Next date
6849 multi_scic.txt With error(s Import multi LU1136752252  02/09/2016 15:45
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A click on the result (here : « With error(s) ») will give you a detailed report on the
multi-import :

View import-log ( 6849 )

Type of import: Declarations for more flows, periods or companies Result: With error(s)
Import: multi_scic.txt Format name: Multi-Import (Scic)
Start of the import : 02/09/2016 15:45:22 End of import: 02/09/2016 15:45:22

Discard this imported data - Transmit some

= Total of errors and warnings: 2

Field in error Error(s)
CMN8 goods-code
Country

Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752218 0ooo3s 201607 arrival 121 1 W] 243
LU1136752218 000039 201608 arrival 33 o W] 67
LU1136752218 000040 201607  dispatch 11 0 0 23
LU1362013100 000048 201607 arrival 95 1 o] 193

Identity Number Line Imported line Field in error Error Reference
LU11367522183 @ 000038 243 1 Country BL
LU1362013100 @ 000048 224 197 CN8 goods-code 04070030

In this example, the report shows that four declarations have been imported for two
different periods :

Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752218 000038 2016807 arrival 121 1 ] 243
LU1136752218 000039 201808 arrival 33 0 0 67
LU1136752218 000040 201607  dispatch 11 0 0 23
LU1362013100 000048 2016807 arrival 96 1 ] 193

There were the following errors :

Identity Number Line Imported line Field in error Error Reference

LU1136752213 000038 243 1 Country BL

LU1362013100 & 000048 224 197 (CN3 goods-code 04070030

In the first line of the declaration 2200832 there is an error in the field ,country™ : the
code « BL » does not exist. In the declaration 200042, there is an error on the good-
code.

When all the lines are correct, the declaration can be transmitted.
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To correct a line, simply click on the line number :

Identity Number Line Imported line Field in error Error Reference
LUI136752218 ¢ 000038 24@ 1 Country BL
LU1362013100 @ 000048 22 197 CN3 goods-code 04070030

The erroneous line will appear and the field in error will be in red :

Line 243 of declaration 000038

Declaration: Extended, Flow: amival, Period: 201607, Update: 02/09/2016 15:45

Country of consignment® Met mass in kg*

E |
Country of origin® Currency code

|BE Belgium -'|I| | w |
Mature of transaction™ Invoice value in EURO®

|11 Cutright purchase/zale w | |1? |
Mode of transport*® Statistical value in EURD*

|3 Road transport w | |1? |
CNS good-code™ Reference

2010000 | B8] | |

Saddlery and harness for any animal, incl. traces, leads, knee pads, muzzles, saddle
cloths, saddlebags, dog coats and the like, of any material (excl. harneszes for
children and adults, riding whips and other goods of heading 6602)

After the correction, the line will be :

Line 243 of declaration 000038

Dreclaration: Extended, Flow: arrival, Period: 201607, Update: 02/09/2016 15:45

Country of consignment® Net mass in kg™

|BG Bulgaria " |1 |
Country of origin® Currency code

\BE Belgium 9| | v |
Mature of transaction™ Invoice value in EURO*

|11 Cutright purchase/zale b | |1? |
Mode of transport™® Statistical value in EURO*

|3 Road transport b | |1? |
CMN8 good-code® Reference

2010000 | | |

Saddlery and harness for any animal, incl. traces, leads, knee pads, muzzles, saddle
cloths, saddlebags, dog coats and the like, of any maternial {excl. harnesses for
children and adults, riding whips and other goods of heading 6602)

Save the line . In case there would be other errors, these would of course have to be corrected too.
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Creating a multi-import format for Intrastat declarations

In Excel-files the different columns are well divided and so are perfect for the
explanations to do on the creation of an import-format.

The next example file to be imported will look like this :

1136752209 201507
1136752209 201507
1136752209 201507
1136752209 201507
1136752209 201507
1136752209 201507
1136752209 201507
1136752209 201506
1136752209 201506

00X I

Company (1) Period (2) Flow (3) Quantity (4) Offic. Code (5) Ntra (6) Int. Num (7) Country (8) Origin (9) Weight (10) Price (11) Stat. Value (12) Producer (13)
10 84714100 " 403145 JP JP 70 4550 4575 Shinua
10 84716070 " 401856 FR FR 25 1800 1825 Fratech
15 84716060 " 403789 FR FR 12 185 192 Fratech
6 84713000 " 403281 DK DK 24 3660 3672 Shinua
12 87042131 " 402383 GB GB 1520 375000 375250 JayBee
10 87032110 " 404001 GB GB 925 135000 135125 JayBee
100 " 07043010 il 403286 BE FR 136 205 218 Belfruit
10 " 07093000 " 400568 FR FR 1 14 18 Frafruit
100 " 08051080 11 406528 IT IT 250 375 382 Sassoferrato

To be able to create an import-format, there is need to know in which columns, the
Intrastat fields are inside the file :

- column11:
- column 2 :

- column 3

- column 5

- column 12

To create an import

Import-Format g

R

2 Select

D Format name Type of import Description

company
period

: flow
- column 4 :
: CN8 code (official code)
- column 6 :
- column 8 :
- column 9 :
- column 10 :
- column 11 :

Supplementary unit (Quantity)

nature of transaction (ntra)
partner country (country)
country of origin (origin)
net mass (weight)

invoice value (price)

. statistical value .

format, you will have to pass by the menu EEIZEd and its option
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Then click on m :

Add Import-format

Format name® Used field

| | Order Name Length
Description

| | Unused field

Type of import™® Order Name Length

E

File type*

E v|

Field Description

Format name Name that you give to your import format to recognize it
Description More detailed description of the format

Type of import-format

You may choose between 6 different types :

- Balance of payments : import format for a declaration for
the “balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s goods-code /
official CN8 goods-code

- Declaration : import format to overtake a file containing
the data of one company, one period, one declaration and
one flow (Intrastat) or two flows (BoP)

-Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows

- Line models : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type

Four different formats of files may be imported:
- MsAccess

- dBase

- Excel

- text

Used field

The fields which will be considered and overtaken from the
file

Unused field

Those fields which will be ignored during the import
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As soon as the type of import « Declarations for more flows, periods or companies »
has been chosen, a few other fields will appear :

Add Import-format

Format name®*
[Luxo |

Description

|Ir|trastat multi-import |

Type of import®

EDecIaratiuns for more flows, periods or con % |

File type*
| |
Tyvpe of good-code®
ECNE goods-code HES |
Identity
| |
Feriod
| v|
Flow
| |
Field Description
Identity Indication of the company-ID to which the data inside the file
belongs to
Period Indication of the period the data inside the file relates to
Flow The flow to which the data inside the file relates to

If you insert information on these fields before the import starts, that means that
Idep.web will not search for them inside the import file.

So in case the field ,identity" contains the ID-number of a company , Idep.web will
assume that all data inside the file relates to that company.

As soon as « Excel » is chosen as a « File type » , other fields appear:

File type*
{Excel Lw |

[]1gnore empty rows and columns

Format definition assistant

Headers / Rows to skip *

o]

Feld Beschreibung

Ignore empty rows and | As sometimes there are empty lines or columns in

columns between the ones containing information, this option
has a switch allowing to ignore them and not cause
any errors

Header / rows to skip The number of lines or headers which have to be
ignored in the first rows of the file
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Finally the format will be :

Format name®
ILuxo |

Drescription

|Ir|trastat multi-import |

Tvpe of import*

EDeclaratiuns for more flows, periods or con % |

File type*
{Excel P |

[Tl 1gnore empty rows and columns

Format definition assistant

Headers f Rows to skip *

Tvpe of good-code™®

ECNE goods-code R |
Identity

| v
Period

| v
Flow

| v

In the right part of the import format, there has to be an indication on the columns in
which the Intrastat fields can be found inside the import file :

|used field
Order Name Length
|Unused field
Order Name Length
Bop-code 6
N8 good-code 8
Country of origin / BoP country 2
Currency code 3
Flow 1
Identity 10
Invoice value foreign 10
Invoice value or Sales / Assets 10

Mode of transport
Mature of transaction

Mature of transaction (single) 1
Met mass in kg 10
Partner country 2
Partner VAT number 20
Period 6
Reference 14
Statistical value foreign 10
Statistical value or Purchases / Liabilities 10
Suppl. units 10
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The order of the Intrastat fields inside the data file is as follows :
- column 1 : company
- column 2 : period
- column 3 : flow
- column 4 : Supplementary unit (Quantity)
- column 5 : CN8 code (official code)
- column 6 : nature of transaction (ntra)
- column 8 : partner country (country)
- column 9 : country of origin (origin)
- column 10 : net mass (weight)
- column 11 : invoice value (price)
- column 12 : statistical value .

Each field inside the import file, that is important for the Intrastat declaration, has to
be transferred one-by-one from the ,Unused field" to the ,used field".

This has to be done in the following way: click on one field in the part “unused field”
keeping the left mouse button pushed, and drag that field into the part with the “used
field".

The intermediate situation will be :

|used field
Order Mame Length
1 Identity 10
2 Period
3 Flow 1
4 Suppl. units 10
5 CN8 good-code a
6 Mature of transaction 2
7 Fartner country 2
a Country of origin / BoF country Z
g Met mass in kg 10
10 Invoice value or Sales [ Assets 10
11 Statistical value or Purchases / Liabilities 10
|Unused field
Order Mame Length
Bop-code &
Currency code 3
Invaoice value foreign 10
Mode of transport 1
Mature of transaction (single) 1
Partner VAT number 20
Reference 14
Statistical value foreign 10
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Now the fields have to be set in the right order :

Used field

Order Mame Length
1 Identity 10
2 Period ]
3 Flow
4 Suppl. units 10
5 CMN8 good-code a
] Mature of transaction 2
7 sl=Fartner country z
g <= Country of origin / BoP country z
g <= Net mass in kg 10
10 Invoice value or Sales [ Assets 10
11 #=Statistical value or Purchases / Liabilities 10

You can change the order by clicking on the nhumber and simply typing in the correct
number :

|used field
Order Mame Length
1 Identity 10
2 Period
3 Flow 1
4 Suppl. units 10
5 CMN38 good-code a
] Mature of transzaction 2
3 = Partner country z
9 = Country of origin / BoP country z
10 4= Net mass in kg 10
11 b= Invoice value or Sales [ Assets 10
12 sl Statistical value or Purchases [/ Liabilities 10

It will also be important to adapt the folowing :

Statistical-period format *
rYYMM |

Return-flow format *

Field Description

Statistical-period format Format in which the statistical period has been indicated
inside the file (MM will be for the month, YY for the
year). Example : MMYY could be 1215, while YYYYMM
could be 201508

Return-flow format Indications on the flow - arrival could be ,A%, while
dispatch could be ,D" or ,E" (export)
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The final format will be :

Format name®
lLuxo |

Drescription

|Ir1trastat multi-import |

Tvpe of import*

EDeclaratiDns for more flows, periods or con % |

File type*
iExcel P |

[Tl 1gnore empty rows and celumns

Format definition assistant

Headers / Rows to skip *

Type of good-code™
ECNE goods-code W

Statistical-period format *
Yy MM

Return-flow format *

The import-format may be saved with :

2 select ) File o
D Format name Type of import - Description
Declarations for more
LUXO flows, periods or Excel Intrastat multi-import
companies

Now please pass to the next chapter ,Multi-Import of a file with a personal import-

format".
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Multi-Import of a file with a personal import-format
How to import now a multi-import file , if a personal import-format has been set-up ?

For a multi-import there is no need to first create a declaration. That will be done
automatically.

So you can pass immediately to the menu and its option :

Import

Multi-Import

Format name* | ‘E{l

Click on the pop-up list of the « format name » to get access to the list of formats.

Select the import-format « LUXO », in case that has not been done already :

Lentz Multimodal

Start the import LUXO

Text (SDF) - Multi-Intrastat

Ewcel - Intrastat m|lti-import

Import

Multi-Import

Format name® w
Labelcash A Text (C5V) oL
Labelcash v Text (C3V)

There you will also find the multi-import format “Luxo” you defined previously.

The screen will change to :

Import
Multi-Import
Format name* LUXO Excel - Intrastat multi-import |

File name k‘ Upload file

After a click on , You will have to indicate where the import file resides :

Import
Multi-Import
Format name* LUXO Excel - Intrastat multi-import |

multi-intrastat_en.xls

Upona e
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As soon as you mentioned where the file is, click on to load the file into

memory
Import
Multi-Import
Format name* [Luxo Excel - Intrastat multi-import |
File name™® |mu|ti-intrastat_en.)cl5 |

Sheet name | |

Statistical-period format : Y Y MM
Return-flow format : AfD

m Cancel and go back to the declarations Help

Now the import can be launched with .

The result of the import will appear :

2& File Status ’ Action Identity Time Next date
6350 multi-intrastat_en.xls  With error(s Import multi  LU1136752252  05/09/2016 08:16

A click on the result (here : « With error(s) ») will show a detailed report about the

multi-import :

Discard this imported data -~ Transmit some

=

Total of errors and warnings: 1

Field in error Error(s)

Country 1

Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752209 000066 201507 arrival 5 1 W] 1
LU1136752209 000067 201507  dispatch 2 o W] 1
LU1136752209 000068 201506 arrival 2 o o] 1
LU1136752208 000024 201507 arrival 9 a 0 1

Identity Number Line Imported line Field in error Error Reference

LU1136752205 ° 000066 1 2 Country P

View import-log ( 6850 )

Type of import: Declarations for more flows, periods or companies Result: with error(s)
Import: multi-intrastat_en.xls Format name: LUXO
Start of the import : 05/09/2016 08:16:10 End of import: 05/09/2016 08:16:10
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This report shows that four declarations have been imported and they are of two
different flows and for two different companies :

Identity Number Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752209 000066 201507 arrival 5 1 0 1
LU1136752209 ooooe?y 201507  dispatch 2 0 0 1
LU1136752209 000068 201506 arrival 2 0 0 1
LU1136752208 oooo24 201507 arrival 9 0 0] 1

The control of the lines gave the following result :

Identity Number Line Imported line Field in error Error Reference

LU1136752208 @ 000066 1 2 Country IF

In this declaration, there is for example an error in the first line in declaration number
000066: the country code JP is not possible as a country of consignment . It has to be
a code of a country that is member in the EU.

Before transmission the errors in a declaration have to be corrected.

To correct an error, you simply click on the line number :

Identity Number Line ported line Field in error Error Reference

LU1136752208 @ 000066 2 Country IF

The line will be displayed and the error will be in red :

Line 1 of declaration 000066 Model :| L
Dreclaration: Detailed, Flow: amrival, Period: 201507, Update: 05/09/2016 08:16
Country of consignment® Met mass in kg (optional)
1P 70 |
Country of origin® Suppl. units*
\1P Japan 9| |10 |
Mature of transaction® Currency code
|11 CQutright purchase/zale w | | w |
Company's code Invoice value in EURO*
| v| ass0 |
CM8 good-code* Reference
sa7isi00 | Al | |
Data-processing machines, automatic, comprising in the same housing at least a -
central processing unit, and one input unit and one output unit, whether or not [
combined (excl. portable weighing <= 10 kg and excl. those presented in the form -

Correct the error and later save with .
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In case there are more errors in the declaration, you will have the opportuniy to click
on a filter in the right top corner (here: click on Eifi=ariE ) :

Modify Lines overview 000066 Erroneous lines

Declaration: Detailed Return , Flow: arrival, Period: 201507 Filter: m © Erroneous lines

R

2 Line Reference Country CNB8 goods-code Net massinkg Suppl. units Invoice vallle in EURO Correct Update
[} 1 P 54714100 70 10 4 550 kY 05/0%8/2016 08:16

Click again on the line number of an erroneous line to be able to correct it .

Erroneous declarations are marked with an X in the column Correct :

Mo filter Declaration filter: All Status filter: Any Companys & periods: Current | s

: select [ Number Declaration TIype Flow Period Value Line(s) Corre Transmitted Date
| 000066 Intrastat Normal  arrival 201507 385 195 5 ey 05/09/2016 08:16
] 000067  Intrastat Normal dispatch 201507 135 205 2 Ve 05/05/2016 0B:16
Bl 000068  Intrastat Normal  arrival 201506 389 2 Ve 05/09/2016 08:16

When you finished correctini several declarations, you may submit them all togerther
with the special function =
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Assistant for the creation of an import-format

In Idep.web you may use an assistant to create an import format.

The assistant is available for the following file types :

+ text file with TAB (tabulator)

+ delimited text file (by a sign, as for example ";" ou ",")
+ an Excel file of the XLSX type

« an Excel file of the XLSM type.

To be able to define an import format, you have to pass by the menu | Import and its
option [Import-format RATRI] get access to the table containing the already defined

import formats.

To create a new format, you have to click on the menu EETT™ and its function EEE.
The following form will be displayed :

Add Import-format

Format name™* Used field

| | Order Name Length
Description

| | Unused field

Type of import* Order Name Length

File type*

E v|
Field Description
Format name Name that you give to your import format to recognize it
Description More detailed description of the format

Type of import-format

You may choose between 6 different types :

- Balance of payments : import format for a declaration for
the “balance of payments”

- CN8 good-code : preparation of an import format for a
table with the relations of the company’s goods-code /
official CN8 goods-code

- Declaration : import format to overtake a file containing
the data of one company, one period, one declaration and
one flow (Intrastat) or two flows (BoP)

-Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows

- Line model : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company
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File type

Five different formats may be imported :

- Aeeess (assistant not available)

- dBase (assistant not available)

- Excel (the assistant for the import format will appear)
- text (the assistant for the import format will appear)

- InstatAXMLE (assistant not available)

Concerning Excel files, the assistant may only be used for
Excel files of the type XLSX and XLSM and for delimited text
and TAB text files .

Used field

The fields which will be considered and overtaken from the
file

Unused field

Those fields which will be ignored during the import

The import assistant appears only after several fields on the left have been completed.
The following example will be about an Excel XLSM file :

Add Import-format

Format name®

|Lu:u:|:|- Intrastat

Description

|Intrastat declaration

Type of import*

iDeclaration

File type*

Type of good-code™

{CNE goods-code

As soon as the Excel format (or text) gets selected , the import assistant appears, as
well as three supplementary fields :

Format name®

|Lu:n:|:r Intrastat

Description

|Intrastat declaration

Tvpe of import*

iDeclaration

v |

Headers / Rows to skip *

o]

Type of good-code™®

[Tl 1gnore empty rows and columns

Format definition assistant k

{CN8 goods-code
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Field

Description

Ignore
columns

empty

rows

and | As there are sometimes empty lines or columns in
between the ones containing information, this option
has a switch allowing that during import those could

be ignored, not causing any errors

Header / rows to skip

The number of lines or headers which have to be
ignored in the first rows of the file

Type of goods-code

What kind of good-codes will be imported : official

ones (NC8) or company-internal ones

You may now click on NEliuElR=Eillil e,

On top of the import format definition, three buttons will appear :

The buttons will be :

import assistant

File name : allows to indicate where the file resides that will be used for the

Upload file : the button allowing to upload the file into memory

« Cancel : cancel the file choice.

Click first on the button File name to indicate which file will be used for the import
assistant and then click on Upload file .

Intrastat_e.xlsm

File name Upload file Cancel

| Sheet1

[~]

Start import definition assistant h.

(®lllel'®e]sB Start import definition assistant

, and the assistant appears and you will have the

opportunity to configure the import format :

Name of the import file: Intrastat_e.xlsm , Excel sheet name : Sheetl
— Select first row that centains real data (skip headers)
Field choice = || Field choice ¥ || Field choice * || Field choice ¥ || Field choice * || Field choice ¥ || Field choice A

[ iLine (1) Units (2) Material (3) Comp. code (4) Official code (5) Ntra (6) Acc Num (7)

[ i1 10 PC PC-052 84714100 11 403145

D 2 10 Ecran EC-003 84716070 11 401856

I:‘ 3 15 Clavier Azerty CL-Aze 84716060 11 403789

[ ia 6 Laptop LT-005 84713000 11 403281
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The example file to be imported will be presented in the following way:

Line (1) |Units (2) |Material (3) Comp. code (4] Official code (5)] Ntra (6)] Acc Num (7)[Country [Origin (9)  [Weight {1(Price (11]Producer {12) [Mtra (13} ]|
1 10|PC PC-052 84714100 " 403145|DE JP 70 4550(Shinua 3
2 10|Ecran EC-003 84716070 1M 401856|FR FR 25 1800|Fratech 3
3 15|Clavier Azerty CL-Aze 84716060 1M 403789|FR FR 12 185|Fratech 3
4 6|Laptop LT-005 84713000 " 403281|DK JP 24 3660|Shinua 3

The first indication has to be done in the left column. You will have to indicate where
the first row is situated that contains data with real values :

Name of the import file: Intrastat_e.xlsm , Excel sheet name : Sheetl
§— Select first row that contains real data (skip headers)
Field choice = |{ Field choice ~ || Field choice = || Field choice = | Field choice ¥ || Field choice = || Field choice ~

] Liny Units (2) Material (3) Comp. code (4) Official code (5) Ntra (6) Acc Num (7)

il 10 PC PC-052 84714100 11 403145

] 10 Ecran EC-003 54716070 11 401856

I:‘ 3 il Clawvier Azerty ClL-Aze 84716060 11 403789

] ia 6 Laptop LT-005 84713000 11 403281

Then the configuration on the format has to take place.

Concerning the file in the example, the columns will have to be configured as follows :

Field/column 1: LHighre-: indication on the line number (not requested for
Intrastat)

Field/column 2: Units : indication on the quantity (requested in Intrastat and
known with the name "supplementary unit"

Field/column 3: Material : name of the good nom de la marchandise (not
requested for Intrastat)

Field/column 4: Cemp-—coede : name of the good (not requested for Intrastat)
Field/column 5: Official code : official CN8 code (requested for Intrastat)
Field/column 6: Ntra : nature of transaction (requested for Intrastat)
Field/column 7: Aee- Num: an internal number for the company (not requested
for Intrastat)

Field/column 8: Country : the country (requested for Intrastat)

Field/column 9: Origin : the country of origin (requested for Intrastat)
Field/column 10: Weight : the net mass (requested for Intrastat)
Field/column 11: Price : the invoice value (requested for Intrastat)
Field/column 12: Predueer : the producer (not requested for Intrastat)
Field/column 13: Mtra : the mode of transport (requested for Intrastat)

In the example, the first field will not be considered and stays on "Field choice". That
field will simply be ignored during the import:

Field choice -

Line (1)

1

EENEE

2
3
rl
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The second field will have to be considered, because it contains the quantity. That is a
requested field for Intrastat.

You will have to click on the drop-down list above the second column, and put the
choice on "Suppl. unit":

Mame of the import file: Intrastat_e.xlsm , Excel sheet name : Sheetl

rSeIect first row that contains real data (skip headers)

-- Field choice |= || -- Field choice * || -- Field choice * || -- Field choice hd

-- Field choice

Statistical value in EURC

Line (1 Comp. code (4

O (1) CN& goods-code i (4)

1 Country PC-052

] iz Country of origin EC-003
Currency code

mRE Invoice value foreign v CL-Aze

] ia Invoice value in EURO LT-005
Mode of transport

O s Mature of transaction = Cam-004

O] is Mature of transacticn (single) rieme VT-BXL
Met mass in kg

0.7 Partner VAT number E= CEB-000

] is Reference AlL-042
Statistical value foreign

[ is nes OR-003

[l

W

That field will be considered during the import.

The same has to be done with the other fields that are requested for the Intrastat
declaration. In this example, the fields/columns 5,6, 8,9, 10, 11 et 13.

The configuration of the fields will finally be (part 1 - field/column 1-7):

Field choice n ~ || Field choice * ||| Field choice ¥ | {CN8 good-code )~ @ature of transady || Field choice n
[ Line (1) Units (2) Material (3) Comp. code (4) Official code (5) Ntra (6] Acc Num (7)
1 10 PC PC-052 84714100 11 403145
D 2 10 Ecran EC-003 84716070 11 401856
(3 15 Clavier Azerty CL-Aze 84716060 11 403789

The configuration of the rest fields will be (part 2 - field/column 8-13)

* |E Country of ur|g|g>’ “fiet mass in kg |~ nvaoice value in } Field choice * | idMode of transpur>

Country (8) Origin (9) Weight (10) Price (11) Producer (12) Mtra (13)
DE JP 70 4550 Shinua 3
FR. FR. 23 1500 Fratech 3
FR FR iz 185 Fratech 3

The import format will be registered with | Save |
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The final format generated by the assistant will be :

Format name® Used field
|Luxu Intrastat Order Mame Length
Description 2 Suppl. ur:jlts - 10
|Intrastat declaration 5 CNB8 good-code - e
- ] Mature of tranzaction 2
Type of import™ a Country =
EDeclaratiDn iw | g Country of origin 2
File type* 10 MNet mass i:'1 kg 10
EE'm:el T | 11 Invoice value in EURO 10
13 Mode of transport 1
[]1gnore empty rows and columns
Unused field
Format definition assistant Order Mame Length
Currency code 3
Headers / Rows to skip * Invoice value foreign 10
Mature of transaction (=single) 1
Partner VAT number 20
Type of good-code® Reference 14
ECNS goods-code i | Statistical value foreign 10
Statistical value in EURD 10

The format with the name "Luxo Intrastat" can now be used to import the data of that

file.
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The import of a table

To create an import-format for a table of company internal good-codes, please move
on to the next chapter.

To create an import-format for a table of trade-partners, please move to the chapter
at page 114.

To create an import-format for line models, please move to the chapter at page 121.

Import of company internal good-codes

Example of a file with company internal codes :

84714100 PC
85437090 Remote control
85287115 Modem

" 07093000 Aubergine

" 08091000 Abricot
40111000 Tire
87032210 Car

" 08090000 Cherry
12099130 Vegetable seeds
87163980 Trailer
87012010 Tractor

To be able to create an import-format you have to pass by the menu EEEEES and ist
option :

CMNE
goods-code

Select Company's code Goods-description Correct

Mo data !
Then click on :
Add Import-format
Format name* Used field
| | Order Mame Lenagth
Description
| | Unused field
Type of import* Order Name Length
E ~
File type*
E v |
Cancel Help
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Field

Description

Format name

Name that you give to your import format to recognize it

Description

More detailed description of the format

Type of import

You may choose between 6 different types :

- Balance of payments : import format for a declaration for the
“balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s goods-code / official
CN8 goods-code

- Declaration : import format to overtake a file containing the
data of one company, one period, one declaration and one
flow (Intrastat) or two flows (BoP)

- Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows

- Line models : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type

Four different formats of files may be imported:
- MsAccess

- dBase

- Excel

- text

Used field

The fields which will be considered and overtaken from the file

Unused field

Those fields which will be ignored during the import
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In this example, the name of the format will be « good-codes » :

Format name®

|GDDE|-EDE|E5 |

Drescription

|Cu:urn|:ran',,-r internal good-codes |

Type of import*
CME good-code

File type®
iExcel Y

[Tl1gnore empty rows and columns

Format definition assistant

Headers / Rows to skip *

o]

As soon as « Excel » has been chosen as a file type, two more fields appear :

Field Description
Ignore empty rows and|As there are sometimes empty lines or columns in
columns between the ones containing information, this option

has a switch allowing that during import those could
be ignored, not causing any errors

Format definition assistant This tool will help you in setting-up an import-format
for internal good-codes
Header / rows to skip The number of lines or headers which have to be

ignored in the first rows of the file

On the right side, there has to be an indication in which order the fields, that are
important for the set-up of the table, can be found inside the import file :

Used field
Order MName Length
Unused field
Order MName Length
CMNE goods-code 8
Company's code 25
Goods-description 500

The fields to be considered here are :

- column 1 : CN8 goods-code
- column 2 : company’s code.

You must drag those fields that have to be considered from the list "Unused field" to
the list "Used field" .
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The intermediate result will be :

Used field
Crder Mame Length
1 CM8 goods-code 8
2 Company's code 25
Unused field
Crder Mame Length
Goods-description 500

In this case it is even the final result, as the fields are already in the right order.

If they would not be, the field ,Order" would have to be changed, by changing the
number in that field.

The newly created format will be added to the import-format table by clicking on
Save

2 Select i o
D Format name Type of import Description
Good-cod CNE ds-cod Company internal

ood-codes goods-code Cioromies

Import of a table with company internal good-codes

To be able to import a table with company internal good-codes, you have to pass by
the menu , choose the option CD’“PB"Y'S LLEEREEE] | followed by the option

EERCTTE. starten . The following screen will appear :

Import

Company's goods-codes

Format name®

Excel - Company internal good-c |

File name h Upload file

As there is only one format for that kind of import, it has already been inserted by
default.

After a click on , You have to specify where the file to import resides :

Import

Company's goods-codes

Format name®

Ewxcel - Company internal good-c + |

Upona e

Good-codes

good-codes.xls
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A click on will load the file into memory :

Import

Company's goods-codes

Format name® |Guu-d-c:c|-|:|&5 Excel - Company internal good-c |

File name™ |good-codes.xls |

Sheet name | |

Start the import h.‘ Cancel and go back to the company's good-codes Help

The import can be launched now with :

: Id File Status Action Identity Time Next date
6850 multi-intrastat_en.xls  With err Import multi LU1136752252  05/09/2016 08:16
6851 good-codes.xls With error(s]  Import good-codes  LU113675220%  05/09/2016 08:43

A click on the result of « With error(s) » will display a detailed report of the import :

View import-log ( 6851 )

Type of import: CN8 good-code Result: With error(s]
Impaort: good-codes.xls Format name: Good-codes
Start of the import : 05/09/2016 08:43:07 End of import: 05/09/2016 08:43:08

Line(s) Error(s) First line is at position
11 1 1

Imported line Field in error Error

8 CN& goods-code 08090000 Cherry

The part «<Summary » shows informations on the import in general :

Line(s) Error(s) First line is at position
11 1 1
Field Description
Line(s) Number of lines that have been imported
Error(s) Number of lines with an error
First line is at position The first line from the import file has been inserted
at this position in the table
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The part ,Details" show the errors that were produced during the import:

Imported line Field in error Error

8 CMN8 goods-code 08090000 Cherry

Field Description

Imported line The erroneous line is at this position
Field in error The field in error

Error The value that is not correct

To correct the errors from the import, you will have to access the menu , and
its option . An extract of the table could be :

: Select Company's CN8 o
B code oods-code Good-description Correct
a o

] Abricot 08091000 Fresh apricots v

[l Aubergine 07053000 Fresh or chilled aubergines "eggplants" v
Motor cars and other motor vehicles principally designed for the transport of persons, incl. station

| - 87032210 wagons and racing cars, with spark-ignition internal combustion reciprocating piston engine, of a v

=ar cylinder capacity = 1.000 cm?= but <= 1.500 cm?, new (excl. those of heading 8702 and vehicles for

the transport of persons on snow and similar vehicles of subheading 8703.10)

[l Cherry 08090000 ¥

The line in error is marked by an X in the column Correct .

To correct the error, simply click on the line (in this example) on Cherry :

Modify CNE8 good-code Cherry

Company's code™

|Ch erry
CM8 good-code®
lososo000] 4\

Good-description

The CN8 good-code is not valid. it has to be corrected. After the correction , that
internal good-code is also available for use :

Modify CNE8 good-code Cherry

Company's code®

||::h erry

CMN8 good-code®

092100 | 8] _

Good-description

Fresh sour cherries "Prunus cerasus”
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How to use now these company good-codes during the entry of a declaration line :
Line 6 of declaration 000066

Dreclaration: Detailed, Flow: arrival, Feriod: 201507

Country of consignment™ MNet mass in kg™

[IT  Italy w | |

Country of origin® Currency code

[IT  Ttaly T | v

Mature of transaction® Invoice value in EURO®

|11 Qutright purchase/=zale w | | |

Company's code Reference

[ »&J}I |

CMN8 good-code®

T

To get access to the table, click on the pop-up list on the field ,Company’s code":

Line 6 of declaration 000066

Declaration: Detailed, Flow: arrival, Period: 201507

Country of consignment® Net mass in kg™

1T Italy v | |

Country of origin® Currency code
1T Italy 3 | v]

Invoice value in EURO*

Mature of transaction™
|11 Cutright purchase/=ale W | | |

Company's code Reference

v | |

Abricot
Aubergine
Car

Modem ! ! M

PC
Remaote control -

13

m

Save and back

Save and continue Cancel and return to overview Help

As soon as a choice on the ,company’s code" is done, the official ,,CN8-code" will also
be inserted, as a relation exists in between both.

Line 6 of declaration 000066

Creclaration: Detailed, Flow: arrival, Period: 201507

Country of consignment®

Met mass in kg*

IT  Italy v |
Country of origin® Currency code
T taly 3 | v
Mature of transaction™® Invoice value in EURO*
|11 Outright purchase/=sale w | | |
Company's code Reference

v] | |

CM& good-code®

oaosz100 | ]
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Import of a table of trade-partners

Example of a table with trade-partners :

BEO4A00106291 Euroccasion
FRO9318921061 Inter-occasions

SE25127207 Sweniro
DE149958608 Delfina
LT100002497817 Litanatta

To be able to create an import-format you have to pass by the menu and its

option ;

Select Company's code

CNE
goods-code

Goods-description  Correct

Mo data !
Then click on EEI :
Add Import-format
Format name® Used field
|| | Order Name Length
Description
| | Unused field
Type of import* Order MName Length
E v|
File type*
; ~
Field Description
Format name Name that you give to your import format to recognize it
Description More detailed description of the format
Type of  import- | You may choose between 6 different types :
format

- Balance of payments : import format for a declaration for the
“balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s goods-code / official
CN8 goods-code

- Declaration : import format to overtake a file containing the
data of one company, one period, one declaration and one
flow (Intrastat) or two flows (BoP)

- Declarations for more flows, periods or companies : import
format to overtake a file containing the data of more
companies, several periods or several flows
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- Line models : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type

Four different formats of files may be imported:
- MsAccess

- dBase

- Excel

- text

Used field

The fields which will be considered and overtaken from the file

Unused field

Those fields that will be ignored during the import

In this example the name of the format will be ,Trade-partners" :

Format name*

|TrE||:|e- partners

Description

|Ta|:r|e of trade-partners

Type of import®
Trade-partners

File type*

EEm:eI

v

Headers [ Rows to skip *

o]

[ 1gnore empty rows and columns

Format definition assistant

As soon as « Excel » has been chosen as a file type, two more fields appear :

Field

Description

Ignore empty rows

and | As there are sometimes empty lines or columns in

columns between the ones containing information, this option
has a switch allowing that during import those could
be ignored, not causing any errors

Format definition assistant This tool will help you in setting-up an import-format

for trade-partners

Header / rows to skip

The number of lines or headers which have to be
ignored in the first rows of the file
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On the right side, there has to be an indication in which order the fields that are
important for the set-up of the table can be found inside the import file :

Used field
Order Mame Length
Unused field
Order Mame Length
Partner name 35
Partner VAT number 20

The fields to consider will be :

- column 1 : Partner VAT number
- column 2 : Partner name.

You must drag those fields that have to be considered from the list "Unused field" to
the list "Used field" .

The intermediate result will be :

Used field

Order Mame Length
1 Partner VAT number 20
2 Fartner name 35

In this case it is even the final result, as the fields are already in the right order.

If they would not be, the field ,Order® would have to be changed, by changing the
number in that field.

The newly created format will be added to the import-format table by clicking on
Save

2 Select ) o
D Format name Type of import Description
[l Trade-partners Trade-partners Table of trade-partners
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Import of a table with trade-partners

To be able to import a table with company internal good-codes, you have to pass by
the menu , choose the option , followed by the option RIS,
The following screen will appear :

Import

Trade-partners

Format name™ Excel - Table of trade-partners v |
[ Fie name M Upload fie

As there is only one format for that kind of import, it has already been inserted by
default.

After a click on , You have to specify where the file to import resides :

Import

Trade-partners

Format name™® Trade-partners Excel - Table of trade-partners  w |

VATnumbers.xlsx Upload file h

A click on will load the file into memory :

Import

Trade-partners

Format name® |Tra|:le-partners Excel - Table of trade-partners v |
File name™® [vATnumbers.dsx |
Sheet name® |5heet1 v |

Start the hﬂpart Cancel and go back to the trade-partners Help
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The import can be launched now with :

:: Id File Status / Action Identity Time© Next date
6852 VATnumbers.xlsx With error(s Import partners LU1136752208  05/09/2016 09:00

A click on the result of « With error(s) » will display a detailed report of the import :

View import-log ( 6852 )

Type of import: Trade-partners Result: With error(s)
Import: VATnumbers.xlsx Format name: Trade-partners
Start of the import : 05/09/2016 09:00:41 End of import: 05/09/2016 09:00:41

Show as tree

Summary

Line(s) Error(s) First line is at position

Details

w
[

Imported line Field in error Error

3 Partner VAT number SE25127207 SE25127207

The part «<Summary » shows informations on the import in general :

Line(s) Error(s) First line is at position
5 1 1
Feld Beschreibung
Line(s) Number of lines that have been imported
Error(s) Number of lines with an error
First line is at position The first line from the import file has been inserted
at this position in the table

The part ,Details™ show the errors that were produced during the import:

Imported line Field in error Error

3 Partner VAT number SE25127207 SE25127207

Field Description

Imported line The erroneous line is at this position
Field in error The field in error

Error The value that is not correct
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To correct the errors from the import, you will have to access the menu , and
ist option . An extract of the table :

": Select [| Partner VAT number Partner name Correct Company name Address
= Bl EE0400106291 Euroccasion o
& B DE149958608 Deutsche Mwst v
= B ] FRO9318921061 Inter-cccasions o
(4] @ LT100002497817 Lt Vat o
(4] mE cE55137207 Swedish Vat W

The line in error is marked by an X in the column Correct .

To correct the error, simply click (in this example) on SE25127207 :

Modify Trade-partners SE25127207

Partner VAT number®
|SE25127207 |

Fartner name*
|Swedi5h Wat |

The VAT number is not correct and has to be adapted.

After the correction , that trade-partner is also available for use .
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You select a trade-partner clicking on the field “Partner VAT number” :

Line 3 of declaration 000067

Creclaration: Detailed, Flow: dispatch, Period: 201507

Partner VAT number Net mass in kg*

| ﬁ | |
Currency code

Country of destination*
| v| |

Mokt o EraneEacion® Invoice value in EURO*
| v | |

Reference

Company's code
| v] | |

CM8 good-code*

T

Click on the drop-down list :

Line 3 of declaration 000067

Declaration: Detailed, Flow: dispatch, Period: 201507

Fartner VAT number Net mass in kg*
v | |
BE0400106291 Euroccasion Currency code
DE149958608 Deutsche Mwst | A |
FRO9318921061 Inter-occasions

v

Invoice value in EURO*

Reference

LT100002497817 Lt Vat

Company's code
| v | |

CM& good-code™®

L &

While picking a trade-partner, the country of destination will be known too :

Line 3 of declaration 000067

Creclaration: Detailed, Flow: dispatch, Feriod: 201507

Partner VAT number® Net mass in kg*

[alekab:lkh i) Inter-occasions W | | |
Country of destination® Currency code

|FR France A | w |

Mature of transaction™ Invoice value in EURO™

| vl | |
Company's code Reference

| vl | |
CM8 good-code®

L &
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Import of line models

Line models are prepared declaration lines, which just will have to be completed.

Example of a file with line models :

Keyboard 84713000
Laptop 84714100
PC 84714101
v 85284100
Server 84715000

DE FR "
FR FR "
DE IT "
DK FR "
LT FR "

To be able to create an import-format you have to pass by the menu EiIZZid and its

optio n Import- Format :

Select Company's code

CME
goods-code

Goods-description  Correct

Mo data !

Then click on m :

Add Import-format

Format name* Used field

| | Order Name Length
Description

| | Unused field

iz Crder Name Length

File type*

Save, then back to the main screen Help

Field Description
Format name Name that you give to your import format to recognize it
Description More detailed description of the format

Type of import

You may choose between 6 different types :

- Balance of payments : import format for a declaration for the
“balance of payments”

- CN8 goods-codes : preparation of an import format for a
table with the relations of the company’s goods-code / official
CN8 goods-code

- Declaration : import format to overtake a file containing the
data of one company, one period, one declaration and one
flow (Intrastat) or two flows (BoP)
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format

- Declarations for more flows, periods or companies : import

to overtake a file containing the data of more

companies, several periods or several flows

- Line models : import format to overtake a file containing
prepared declaration lines

-Trade-partners : import format containing the commercial
partners of a company

File type Four different formats of files may be imported:

- dBase
- Excel
- text

- MsAccess

Used field The fields which will be considered and overtaken from the file

Unused field Those fields which will be ignored during the import

In this format the name of the import-format will be « Linemodels » :

Format name®

|Line models

Drescription

|Irn|:n:|rt-f|:|rmat for line models

Tvpe of import*
Line model

File type*

iText

v

Text type*
TAB v

Headers / Rows to skip *

o]

Format definition assistant

In this example, « Text » has to be selected as the file type.

In case you would import an , Excel" file , two more fields would appear :

Field

Description

Format definition assistant

This tool will help you in setting-up an import-format
for trade-partners

Header / rows to skip

The number of lines or headers which have to be
ignored in the first rows of the file
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On the right side, there has to be an indication in which order the fields that are
important for the set-up of the table can be found inside the import file :

Used field

Crder Mame Length

Unused field

Crder Mame Length
CM8 good-code 8
Country 2
Country of arigin 2
Currency code 3
Drescription 50
Maode of transport 1
Mame of the line model 25
Mature of transaction 2
Mature of transaction (single) 1
Partner VAT number 20
Reference 14

The fields which will have to be considered are :
name of the line model

CN8 good-code
country

country of origin
nature of transaction.

You must drag those fields that have to be considered from the list "Unused field" to
the list "Used field" .

The intermediate result will be :

Used field
Order Name Length
1 MName of the line model 25
2 CMNE good-code 8
3 Country 2
4 Country of origin 2z
5 MNature of transaction 2

In this case it is even the final result, as the fields are already in the right order.

If they would not be, the field ,Order® would have to be changed, by changing the
number in that field.

The new created format will be added to the import-format table by clicking on

Save
2 select ) o
D Format name Type of import Description
. . Import-format for line
Line models Line maodel models
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Import of a file containing line models

To be able to import a table with company internal good-codes, you have to pass by
the menu , choose the option , followed by the option FERITLLA,
The following screen will appear :

Import

Line models

Format name™® Line model Text (TAB) - Import-format for li + |

i Voo ie”

As there is only one format for that kind of import, it has already been inserted by
default. After a click on , You may specify where the file to import resides :

Import

Line models

Format name® Line models Text (TAB) - Import-format for i + |

A click on will load the file into memory :

Format name™® |Line models Text (TAB) - Import-format for [i w |

File name® |LineModels.txt |

The import can be launched now with :

21d Eile Status Action Identity Time ¥ Next date
6853 LineModels.txt With errar(z]  Import line models LU1136752209 05/09/2016 09:23

A click on the result of « With error(s) » will display a detailed report of the import :

| View import-log ( 6853 )

Type of import: Line models Result: With error(s)
Import: LineModels. bt Format name: Line models
Start of the import : 05/09/2016 09:23:09 End of import: 05/09/2016 09:23:10

e ———————————————————————

Line(s) Error(s) First line is at position
5 1 1
Imported line Field in error Error

3 CN8 goods-code 84714101 PC
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The part «<Summary » shows informations on the import in general :

Line(s) Error(s) First line is at position
5 1 1
Field Description
Line(s) Number of lines that have been imported
Error(s) Number of lines with an error
First line is at position The first line from the import file has been inserted
at this position in the table

The part ,Details™ show the errors that were produced during the import:

Imported line Field in error Error

3 CMN8 goods-code 84714101 PC

Field Description

Imported line The erroneous line is at this position
Field in error The field in error

Error The value that is not correct

To correct the errors from the import, you will have to access the menu , and
its option . An extract of the table could be :

: Select [ Name of the line model Reference CNS8 goods-code Country Description Correct
[l Kevboard 84713000 DE v
| Laptop 84714100 FR \../
] BC 84714101 DE %
| Server 84715000 LT vy
[ T 85284100 DK o

The line in error is marked by an X in the column Correct .
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To correct the error, simply click (in this example) on PC :

Modify Line models PC

Update: 05/09/2016 09:22

Mame of the line model® Description

lPc |

Partner WAT number Currency code

| v| |

Country Reference

| DE Germany b4 |

Country of origin
1T Italy 9|

Mature of transaction
|11 CQutright purchase/zale L |

Mode of transport

| v

Company's code

| v

CMN& good-code®

aziator] dyy,

The CN8 good-code is not valid and has to be corrected.

A correct CN8 code has to be entered :

Modify Line models PC

Update: 05/09/2016 09:23

Mame of the line model* Drescription

lpc |

Partner VAT number Currency code

| vl |

Country Reference

| DE Germany w |

Country of origin
1T Italy 9|

Mature of transaction
|11 Cutright purchase/sale W |

Mode of transport

| v

Company's code

| v

CM8 good-code

seis100 | @)

Data-processing machines, automatic, comprising in the same housing at least a
central processing unit, and one input unit and one output unit, whether or not
combined (excl. portable weighing <= 10 kg and excl. those presented in the form

3

-

-125-




After correction, also that line model can be used .

How to use now the line model table during the line entry ?

During the line entry, you will have to look at the right top side. There is a pop-up list

to get access to the table of line models :

Line 6 of declaration 000066

Dreclaration: Detailed, Flow: amrival, Period: 201507

Mu:u:lel:|

N

Country of consignment®

Met mass in kg*

[ v | |
Country of origin® Currency code

| 7 | v
Mature of transaction® Invoice value in EURO®

| v | |
Company's code Reference

| v | |

CMN8 good-code®

I

A pop-up list will appear and this way it will be possible to choose a line model :

Line 6 of declaration 000066

Model:

v

Declaration: Detailed, Flow: arival, Period: 201507 Keyboard
. . Laptop
Country of consignment® Met mass in ?W
| b Server
Country of origin® Currency cod TV
| 7| v
Mature of tranzaction™ Invoice value in EURO*
| vl | |

After the selection of a line model, some fields will already be filled, which might save

quite some time :

Line 6 of declaration 000066

Dreclaration: Detailed, Flow: amival, Period: 201507

MDdEI:|PC

v

Country of consignment®
|DE Germany w

Country of origin®

Met mass in kg (optional)

Suppl. units®

IT Italy 5
| |

Mature of transaction™

Currency cod

=]

|11 Outright purchase/=ale W |

Company's code

Invoice value in EURO*

| v

CN& good-code™®

se16100 | B0

Reference

The rest of the declaration line will just have to be filled.
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On-going jobs

The following screen , which you will find at the menu ,Tools™ and its option ,,On-going
jobs"™, will give an overview on the jobs that have been carried out and their results :

: Id File Status Action Identity Time Mext date
6850 multi-intrastat_en.xls  With error(z)  Import multi LU1136752252  05/09/2016 08:16
6851 good-codes.xls With error(s)  Import good-codes  LU1136752209  05/09/2016 08:43
8352 VATnumbers.xlsx With error(s]  Import partners LU113675220%  05/09/2016 09:00
8353 LineModels.txt With error(s]  Import line models  LU1136752209  05/09/2016 09:23
Field Description
Id Identification number of the job
File Name of the file that has been imported
Status Status of the job :
with error(s) — the import took place and errors occurred - there are
lines

which have to be corrected
in progress - the job is still running

successful - the file could be imported with success and all lines are

correct
Action Name of the action that took place
Identity Identification of the company for which the action took place
Time Date and time the job started
Next date Next date the job will be started

If you click on one of the jobs, you will see the details about it :

View import-log { 6815 )

Type of import: Declaration Result: With error(s)
Import: Scic.txt (000012, Détaillée, 201606, arrivées) Format name: SCIC
Start of the import : 24/08/2016 13:04:17 End of import: 24/08/2016 13:04:19

= Total of errors and warnings: 1

Field in error Error(s)

Country 1

Identity HNumber Period Flow Line(s) Error(s) Warning(s) First line is at position
LU1136752252 000012 201606  arrival 208 1 0 1

Identity HNumber Line Imported line Field in error Error Reference

LU1136752252 000012 1 1 Country BL

In this example, you see that the import of a file has taken place. One line was in
error.
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Downloads

IDEP.WEB gives you the possibility to download a few tables from inside Idep.web to
your PC.

You will be able to use them in another software.

To iet to the downloadable tables, please go to the menu and the option

Downloads |

The following files are downloadable:
Exchange-rates bd xml zip
CNE Codes bt xml zip
CNE Transpositions bt xml zip More info in pdf
Caountry Codes bt xml zip
Partner countries bt xml zip
Transaction codes bt xml zip
Bop-codes bt xml zip
Company's goods-codes  twt xml  zip
Trade-partners bd xml zip
Line models bt xml zip

The downloadable tables are :
- Exchange-rates: all the exchange rates and the names oft he currency
- CN8 codes: the official good-codes from the combined nomenclature
- CN8 Transpositions : list of changes on the good-codes since last year
- Country codes : all countries in the world and the special codes used for the
~balance of payments"
- Partner countries: all the EU-Member States
- Transaction codes : table with the trading codes
- Bop-codes: the codes that are used fort he ,balance of Payments"
- Company’s goods-codes : a list with the company internal good-codes
- Trade-partners: your trade-partners and their VAT numbers
- Line models : the table with the prepared declaration lines.

All files can be exported in one of the following formats :
- txt: standard text ; the fields will be separated by a comma or TAB
- xml: files in XML format

- Zip: text files, but compressed, to download faster.

The Idep.web manuals are available here:

] L}
I_I. Guide utilisateur 2+ E Benutzer Handbuch 12 : Benotzer Handbuch 12 User guide =
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